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CJA eVoucher for Attorneys

Introduction

The CJA eVoucher system is a web-based solution for submission, monitoring, and management of all
Criminal Justice Act (CJA) functions. The eVoucher program allows for:

e Online authorization requests by attorneys for service providers.

e Online voucher completion by the service provider, or by the attorney acting for the service
provider.

e Online voucher review and submission by the attorney.

e Online submission to the court.

Unless the court has indicated otherwise, attorneys are generally required to create and submit vouchers
for their service providers and associates. The program includes the following modules:

Panel Management
e Allows attorneys to manage their own account information including address, phone, firm
associations, and applicable CLE credits
e Allows for submission of holding periods or a specific amount of time taken off for medical
leave, vacation, etc.

Voucher and Authorization Request Submission

e Authorization requests by attorneys for expert services

e Requests by attorneys for interim payment

e Supporting document uploads to vouchers or authorization requests

e Reports for attorneys to take an active part in monitoring costs

e Automatic email notification to attorney of approval or rejection of vouchers and authorization
requests

Browser Compatibility

e Windows: Chrome 62, Edge 16, Firefox 57, Internet Explorer 10.1 with Compatibility Mode,
Internet Explorer 11
e Apple Macintosh: Safari 10.1
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Court Appointment
When you make an appointment, the program automatically generates an email message to the

appointed attorney. The email confirms the appointment and provides a link to the CJA eVoucher

program.

Some courts may send a proposed email to the attorney, awaiting acceptance of a specific case.

Accessing the CJA eVoucher Program
Prior to version 6.4, if you had eVoucher accounts in multiple courts, you were required to sign out and

sign in to each individual court account in which you wanted to work. You had a separate user name and
password assigned by each individual court. Starting with version 6.4, you can now create a Single Login
Profile (SLP) with a single email address and password that can be linked to each eVoucher account you

have. You can now switch from one eVoucher account to another from within the eVoucher application

without the need to log off.

Note: Users with more than one eVoucher account must designate one account as the default account;

the court used to create your Single Login Profile (SLP) automatically becomes your default court, unless

you change it.

Single Login Profile for David D. Attorney

SLP email address
Password

David D. Attorney David D. Attorney David D. Expert
Account linked to Account linked to Account linked to
X District Court Y Circuit Court Z District Court

5
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Creating a Single Login Profile (SLP)
Creating your Single Login Profile (SLP) only has to be done once, or whenever you need to relink your
account to your default court. To create your Single Login Profile (SLP), visit the eVoucher site for the
district or circuit in which you already have an eVoucher account.

Step 1

In the Email Address field, enter your email address, and then click Next.

B8 An official website of the United States government

it | €JAeVoucher - Train District Court
SDSO Training - Release 6.4.0.0

llfCOURTS

Sign in to CJA eVoucher

Enter your emall address. If you have not created a single login profile you will be prompted to create ane.

Email Address

[ daviddattorney@gmail.com x |

Motice: This is a Restricted Web Site for Official Court Business only. | harized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the L5, Code, All activities and access attempts are logped,

Step 2

If you use more than one court account, choose one, and then click Next.

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

DURTS|

Link CJA eVoucher account
Enter the username and password for your existing CJA eVoucher account to continue,

uUsername

| Dattorney

Password

Forgot your password? /

Notice: This is a Restricted Web Site for Official Court Busi anly. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

6
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Step 3

On the Create New Single Login Profile screen, complete the First name, Middle name, Last name, and
Suffix (if applicable) fields, and then enter and confirm your email address.

E= An official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

Create New Single Login Profile
You will use the email address entered below to log into all of your assigned eVoucher accounts.
If you have multiple accounts, you will be given an opportunity to link them to your single login profile.

First name Middle name Last name Suffix

David ‘ ‘D ‘ ‘Attcmey ‘ ‘JL L]

Email address

daviddattorney@gmail.com ‘

Confirm email address

daviddattorney@gmail.com ‘

Step 4

Next, answer the security questions. In the Security Questions section, select a question from each
question drop-down list, and then type your answer in the corresponding answer field. Click Next.

Security Questions
Select three security questions and enter your answers.

Question 1

W

In what city or town was your first job?

Answer 1

‘ Boston ‘

Question 2

‘ What was your childhood nickname? H

Answer 2

‘ Davey ‘

Question 3

“»

‘ What was your first car?

Answer 3
Saturnl X
When you click Next, we will send an email with a lin irm your email address.
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Step 5

A message appears, stating that an email was sent to the email address you provided when creating
your Single Login Profile (SLP).

EE An official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

o Check your email

An email has been sent to daviddattorney@gmail.com with a link to confirm your email address. Follow the link to
continue creating your single login profile.

IMPORTANT: The link provided in the email is only valid for 30 minutes and can only be accessed one time.

Step 6

Go to your email account. Click the link in the email message to continue creating the profile.

Note: The email is valid for only 30 minutes and can be used only once. In the email message, click the
confirm your email address link.

O mbox Login Profile Email Verification - david attorney inox & @&
W Starred cja_atty@aotx.uscourts.gov 325PM (D minutes ago) ¥y 4
@ Ssnoozed fomie:=
> Sent Dear David Attarney
B Drafis Thanks for setting up y = et !
3 Please click on the link 1§ confirm your email address.
v ore | I
Meiit This link will be valid for 30 minutes and can only be used once.

You will use this email address and the new password you are about to set to login to eVoucher from now on.
Bk Start a meeting

Regards,
B3 Join a meeting US Courts

Hangouts

Step 7

Enter a new password to be used for your Single Login Profile (SLP). The new password must:

e Be at least eight characters.

e Be alphanumeric.

e Contain at least one lowercase and one uppercase character.
e Contain at least one special character.

e Not be a password used in the past 365 days.

8
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To view current password requirements, click the plus sign (+) icon to expand the Password
Requirements section. You must change your password every 180 days. Verify the password, and then
click Next.

EE an official website of the United States government

CJA eVoucher - Train District Court

I\\\ Il
SDSO Training - Release 6.4.0.0

[
liICOURTS

Enter password

Enter the password your single login profile will use to access eVoucher.

Enter password

Password Requirements

Step 8

A success message appears, and you are directed to the eVoucher home page. Your email address and

new password are now your new login credentials. You have now successfully created your Single Login
Profile (SLP), and can use the email address you entered when setting up your Single Login Profile (SLP)
to log in to all your CJA eVoucher accounts going forward.

BE in official website of the United States government

o

I J ._‘)‘_']._. CJA eVoucher - Texas Western District Court
IlirCOURTS TSD NV1 - Release 6.4.0.0

o You have successfully ereated your eVoucher single login profile,
which you will use to log into eVoucher from now on.

Notice: This is 3 Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the 11.5. Cada, All activities and access attempts are logged.
Please wait ... i

9
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Forgotten Password — Legacy

If you have forgotten your current court password or entered it incorrectly, a login failed message
appears. To recover your password, click the Forgot your password link. Please note that you should
follow this same process if you have not reset your password in the last 180 days. If you entered your
password incorrectly more than six times and your account is locked, or if you are still unable to recover

your password, contact your court administrator.

EE An official website of the United States government

'H\\M CJA eVoucher - Train District Court
[ICOURTS SDSO Training - Release 6.4.0.0

Link CJA eVoucher account

Enter the username and password for your existing CJA eVoucher account to continue.

Login failed.
Invalid username or password or your account is locked.
Please contact an eVoucher Administrator for assistance.

Username

I [attorney X I

Password

Forgot your password?

Next

Step 1

Click the Forgot your password? link.

Username

kattorney X

Password

Forgot your password? ===

Notice: This is a Restricted Web Site for Official Court Business only. Ur
Court and/or prosecution under Title 18 of the U.S. Code. All activities

10
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Step 2
In the Username and Email fields, enter your information, and then click Recover Logon.

Forgot your Login?
Please tell us your username AND email address. We will send you an email to reset your password if there is a match in our records.

Username

Email

Back to sign in

Step 3

In the email message, click the here link to create a new password.

CJA - Logon Recover by Joe Attorney inbox x

cja_atty@aotx.uscourts.gov A
fome -

"0" topmargin="0" style="background-color: #fffff, padding: 30 30 30 30">

Dear Joe Attorney,

On 11/4/2020 11:02:20 AM we received a request to reset your Online CJA 'password’
froge the C1 - district_trng site. In order to start the recovery process, please

cli @ i you will be taken to the proper page.

Regards,

US Courts

Note: The password link expires after 30 minutes and can only be used once. If you don’t reset your
password within that time, you must return to the login page and repeat the process.
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Step 4

You are taken to the Reset your password page, where you must create a new password to complete
the Single Login Profile (SLP) process. Enter and confirm your new password, user name, and email, and
then click Reset.

IMPORTANT: The link provided in the password reset email is only valid for30 minutes and can only be accessed one time.
If necessary, return to the login page and click "Forgot your login" to repeat the process.

Reset your password

New Password

Confirm Password

Username

Email

Password Requirements -—

+ Password must be at least 8 characters.

+ Password must be alpha-numeric.

+ Password must contain at least one lower case and one upper case character,
+ Password must contain at least one special character.

+ Password cannot be a password used within the past 365 days.

Step 5

Your password is now reset. A success message appears, and you can either continue creating your
Single Login Profile (SLP), or if you have already created one, enter your email address and sign in to
eVoucher.

Sign in to CJA eVoucher

Enter your email address. If you have not created a single login profile you will be prompted to create one.

| o Password updated.

Your password was successfully updated.

Email Address

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or presecution under Title 18 of the U.S. Code. All activities and access attempts are logged.
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Signing In to eVoucher with Single Login Profile (SLP)

Step 1

From the eVoucher webpage, enter the email address you used to create your Single Login Profile (SLP),
and then click Next. If you forget this email address, contact the security administrator for your court.

EE Aan official website of the United States government

CJA eVoucher - Train District Court

SDSO Training - Release 6.4.0.0

Sign in to CJA eVoucher

Enter your email address. If you have not created a single login profile you will be prompted to create one.

Email Address

I daviddatterney@gmail.com x I

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/er prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

Step 2

Enter your password, and then click Sign In. You have now successfully signed in to eVoucher.

E= An official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

Sign in to CJA eVoucher

Please enter your password to continue.

Password

Forgot your password?

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.
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Forgottten or Expired Passwords

If your password is expired, entered incorrectly, or you have forgotten it, an error message appears,
stating that your password is expired, invalid, or locked.

Step 1

To reset your password, click the Forgot your password? link.
Note: You should follow this same process if you have not reset your password in the last 180 days.

Sign in to CJA eVoucher

Please enter your password to continue.

Password

IFo rgot your password? 1

Step 2

On the Reset your password? page, the email address you entered for your Single Login Profile (SLP)
displays. You are prompted to reset your password by answering one of the challenge questions you
selected when creating your Single Login Profile (SLP). Enter the correct answer, and then click Reset
your password. You will receive an email notifying you that an unsuccessful attempt was made to sign in
to your account and that you must reset your password.

Reset your password?

Please answer the following challenge question to have a password reset link sent to your email.

Email
daviddattorney@gmail.com

Question: In what city or town was your first job?

Answer

#rrhakn

Back to sign in /
Reset your password

Your password is expired. Login failed.
o e Invalid username or password or your account is locked.
Please use the “Forgot your password?” link to reset your password. Please contact an eVoucher Administrator for assistance.

14
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Note: If you incorrectly answer the first security question, you must answer one of the two remaining
security questions. If you incorrectly answer all security questions, your account locks, and you must
contact your court to unlock it.

Step 3

A message appears, telling you to check your email. Go to your email account and locate the email
message containing a link to reset your password.

Note: The link expires after 30 minutes and can only be used once.

Reset your password?

Please answer the following challenge question to have a password reset link sent to your email.

o Check your email

If the information entered matches our records, we will send an email with instructions on how to
reset your password. If you do not receive this email, please check the information provided for
accuracy, or contact an eVoucher Administrator for further assistance.

IMPORTANT: The link provided in the password reset email is only valid for 30 minutes and can only
be accessed one time.

Step 4

In the email message, click the here link to create a new password. You are taken to the Reset your
password page, where you must create a new password for your Single Login Profile (SLP).

cja_atty@aotx.uscourts.gov 11:54 AM (0 minutes ago) Y7 4=
tome -

Dear David D Attorney,

On 10/20/2020 8:39:15 AM we received a request to reset vour Online CJA password
fromthe O - district_trng site. In order to start the recovery process, please

clig] @ d you will be taken to the proper page.

Regards,
US Courts

20
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Step 5

Enter your new password, and then confirm it by entering it again. Enter the email address associated
with your Single Login Profile (SLP), and then click Reset.

IMPORTANT: The link provided in the password reset email is only valid for 30 minutes and can only be accessed one
time. If necessary, return to the login page and click "Forgot your password? link” to repeat the process.

Reset your password

Mew Password

Confirm Password

Email

Password Requirements +

Step 6

A message appears, stating that your password was successfully updated. You can now enter your email
address, click Next, and then enter your new password to sign in.

Sign in to CJA eVoucher

Enter your email address. If you have not created a single login profile you will be prompted to create one.

Password updated.
Your password was successfully updated.

Email Address

Next

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.
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Locked Accounts

You can attempt to create a Single Login Profile (SLP) or sign in with an existing Single Login Profile (SLP)
a maximum of six times. If you attempt a seventh time and are unsuccessful, your account locks and you
can no longer enter a correct password at this time. You must contact your eVoucher administrator to
unlock your account. Additionally, you will receive an email notifying you that an unsuccessful attempt

was made to reset your password.

Login failed.
Invalid username or password or your account is locked.

Please contact an eVoucher Administrator for assistance.

Note: If you make fewer than seven consecutive attempts, the allowed number of unsuccessful creation

attempts resets to zero after 30 minutes.



CJA eVoucher for Attorneys

Single Login Profile (SLP) vs. Court Profile

Here are some tips for viewing which court account you are in, and who you are within that court.

n Court account to which Single Login Profile (SLP) user

you are signed in a name

B= An official website of the Uni d States government

CJA eVoucher - Train District Court /
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorney 9
Single Login Profile
Court Profile

Operations Reports Links _ Accounts Help Signout

'Sinale Login Profile Circuit - Attorney

Attorney/expert court District - Attorney

account user name

List of linked accounts to which you have access

1. Court account — This is the court account you selected from the Accounts menu, showing the
account to which you are signed in.

2. Single Login Profile (SLP) — This profile is attached to a person. Regardless of the court account you
are accessing, you must always be signed in to your Single Login Profile (SLP).

3. Profileicon — You can access your Single Login Profile (SLP) or court profile, or sign out from here.
You can also access these areas from the Help menu.

4. Court account user name — This displays the court user you are signed in as, and your full name and
user role as they appear for that court profile.

5. Accounts menu — From this menu, you can access all of the court accounts to which you are linked.

eProfiIe icon

18



Home Page

CJA eVoucher for Attorneys

Your home page provides access to all of your appointments and vouchers. Security measures prohibit
you from viewing other attorneys’ information. Likewise, no one else can view your information.

To group by a particular Header, drag the column to this area.

Search:

Defendant

Claimad Amount: 0.00

Case Defendant Type Status Date Enteret
3:19-M1-04562- . Mister Badman (# 4562) TRAVEL _ Voucher Entry 12/11/2018
S Claimed Amount; 0.00 N edai

Enck &=

3:19-M1-04562-... Mister Badman (# 4562) TRAVEL 01/28/2020
Sart:

"I Vaoucher Entry

e Edit

Page 1 of 3 (30 items)

All cases have been currently assigned

Ho data

To group by a particular Header, drag the column to this area.

Search:

Appointments

Defendant

Case: 3:15-MI-04562-1L
Defendant #: 4562

Case Title: USA vs Badman
Attorney: Atty Longoria

Case: 1:15-M3-96325-JL
Defendant #: 9876

Case Title: Voucher vs USA
Attorney: Atty Longoria

Defendant: Mister Badman
Representation Type: DR 1 - Drugs Minus 2
Order Type: Federal Defender

Order Date: 06/06/19

Pres. Judge: Judge Longoria

Adm./Mag Judge:

Case Defendant Type Status Date Entered
1:19-M3-963... Practice Voucher {# 98... CJA-21 Submitted to Court 07/24/2019
Se=rt: 06/10/2013  Claimed Amount: 263.38  Longoeria Expert /' 0101.0000389

End: 07/31/2019 Accountant FINAL PAYMENT

1:19-MJ-963... Practice Voucher (¥ 98... CIA-21 Submitted to Court 07/24/2019
=it 06/10/2019 Claimed Amount: 600.00  Longoria Expert Y 0101.0000391

End: 07/31/2013 Accountant T e

FINAL PAYMENT

Page 1 of 4 (34 items)

Defendant: Practice Voucher
Representation Type: DRA - Drug Minus 2 Appeal

Order Type: Appointing Counsel
Order Date: 06/10/19

To group by a particular Header, drag the column to this area.

Search:

Pres. Judge: Judge Longeria Case Defendant Type Status Date Entered
Adm./Mag Judge: =
3:19-M)-04  Mister Badman (# 4562) CJA-21 Voucher Closed 06/07/2013
Page 1 of 1 (10 items) Seart: 06062019 Claimed Amount: 73035 Misses Expert ‘;_{‘ 0101.0000384
Enc: 06/07/201%3  Approved Amount: 730,35 Computer Forensics Expert FINAL PAYMENT
3:19-M1-04. . Mister Badman (# 4562) CIA21 eicha el 07/23/2019
a‘t Claimed Amount: 0.00 Misses Expert 14" 0101.0000387
. Chemist/ Toxicologist |
12 Page 1 of 2 (16 items)

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entere
3:19-M1-04562... Mister Badman (¥ 4562) CJA-20 Voucher Closed 06/07/2019
S 08/06/2019  Claimed Amount: 4,234.2¢ Atty Longoria ‘f 0101.0000378
End: 06/07/2013 Approved Amount: 4,234, FINAL PAYMENT
3:19-M1-04562  Mister Badman (# 4562)  CJA-21 Voucher Clased 06/07/2019
5o DG0B/2019  Claimed Amount: 730.35  Misses Expert I 01010000384
£ 080312013 ppproved Amount: 730.35 Computer Forensics Exert & cua; pavascare

12345 Page 1 of 5 (48 items)

Folder Name Contents

My Active Documents

to take action.

This folder contains documents that you are currently working on or that have been
submitted to you by an expert service provider. These documents are waiting for you

Appointments’ List

This is a quick reference to all your appointments.

requesting expert services or interim payments.

My Proposed Cases appear in this folder if an appointment has been proposed to you and you have
Assignments not accepted or rejected it.
. This folder contains vouchers for you—or your service provider—that have been
My Submitted . . .
Documents submitted to the court for payment, along with documents submitted to the court

My Service Provider’s
Documents

e Vouchers in progress by the experts.

This folder contains all the vouchers for your service providers, including:

e Vouchers submitted to the attorney for approval and submission to the court.
e Vouchers signed off by the attorney and submitted to the court for payment.

Closed Documents

accessible through the Appointment page.

This folder contains documents that have been paid or approved by the court. Closed
documents only display for open cases. Closed documents display until they are
archived and/or for 60-90 days after the appointment is terminated. They are still

19
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Navigating in the CJA eVoucher Program

CJA eVoucher - Train District Court .
SDSO Training - Release 6.4.0.0 Welcome, David Attorney ©

David D Attorney (Attorney)

Home Operations Reports Links Accounts Help Sign out _n

Menu Bar Item \ Description
Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you may run on your appointments.
Links Click to access links to CJA resources such as forms, guides, publications, etc.
Accounts Click to access your different court accounts.

Click to access:
e Another link to your Single Login Profile (SLP).
e Another link to your court profile.

Help e Contact Us email.
e Privacy Notice.
e eVoucher help documentation for attorneys and experts.
Sign out Click to sign out of the eVoucher program.
Search field Use this field to look up any of your cases.

Customizing the Home Page

You can customize your home page to change the way your information displays in the folders.
Expand/Collapse a Folder: Click the plus sign (+) icon to expand a folder. Click the minus sign (-) to
collapse a folder.

Resize a Column

Along the folder headings (e.g., Case, Description, Type, etc.), point to the line between the columns
until a double arrow <= appears.

Step 2

Drag the line in the desired direction to enlarge or reduce the column size.

Note: The folder size does not increase; therefore, some columns may move off the screen.
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Group by Column Heading: To sort all the information within a folder, you can group documents by
column header. All folders displaying the group header bar can be sorted in this manner.

Step 1

Click in the header for the column you wish to group.

E My Active Documents
|Tu group by a particular Header, drag the column to this area. Search:
Case Defendant o Type Status Date Entered

Step 2

Click and drag the header to the group by header bar.
E My Active Documents

To ﬁ;—:ﬂw column to this area.
Ca - nt Type T Status

All the information in that folder is now grouped and sorted by that selection.

Group by: Case |

Case Defendant Type T Status
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Accessing Single Login Profile (SLP)

On the Single Login Profile page, you can:

e Edit first, middle, and last name.

e Edit mail address.

e Edit Single Login Profile (SLP) password.

e Edit security questions.

e View your linked eVoucher accounts.

e Link your eVoucher accounts to your Single Login Profile (SLP).

To access the Single Login Profile page, from the menu bar, click Help and then click Single Login Profile,
or point to the profile icon and then click Single Login Profile.

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney {Attorney)

Welcome, David Attorney 9
Single Login Profile

Court Profile
Home Operations Reports Links Help Sign out m

Single Login Profile
Court Profile

Contact Us

Privacy

eVoucher Documentation: Attorney and Expert Users

Account Information

In the account information section, you can change your name, email address, and password.

Home  Opaerations Ruports

Links Help Sign out

> Heks > s g Pl

Single Login Profile

Account Information -
First name Middle name Last name Sufix
D B Attommey - Edit

Email address
attormeyl2 10Ggmail com

m
2

3
]
i
g




CJA eVoucher for Attorneys | 23

Modifying Your Name

To edit your name, click the Edit link to the right of your name.

Single Login Profile

Account Information

First name Middle name Last name Suffix
David B Attorney -

Make any necessary changes, and then click Save changes.

Account Information

First name Middle name Last name Suffix

I pavid X I B H Altorney H -Select-  #

Updating Your Email Address

Click the Edit link to the right of your email address.

Email address

attorneyl210@gmail.com

Enter your new email address, confirm it, and then click Save changes.

Email address

‘ attorneyl210@gmail.com ‘

Confirm email address

‘ attorneyl210@gmail.com (r
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Updating Your Password
Step 1

Click the Edit link to access your password.

Password

FERTERER

Step 2

Make any necessary changes, and then click Save changes.

Password Requirements

Password must be at least & characters.
Password must be alpha-numeric.

Password must contain at least one special character.
Password cannot be a password used within the past 365 days.

.
+ Password must contain at least one lower case and one upper case character.
.

Password

Confirm password

24
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Updating Your Security Questions

Step 1

To access your security questions, click the plus sign (+) icon to expand the Security Questions section.

Single Login Profile

Account Information +
Security Questions
Linked eVoucher Accounts =+
Link your eVoucher Accounts to your Single Login Profile +

Step 2

Make any necessary changes, and then click Save changes.
Security Questions
Select three securnity questions and enter your answers.
sl Show my Answers
Question 1

@»

In what city or town was your first job?

Answer 1

Question 2

¥

‘ What street did you live on in third grade?

Answer 2

Question 3

In what year (Yv¥Y) did you graduate from high school?

“«

Answer 3

sesane ‘

Cancel Save changes

Note: The answers to the security questions are hidden. To view your answers, click the Show my
Answers link.
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Linked eVoucher Accounts

Step 1

Click the plus sign (+) icon to expand the Linked eVoucher Accounts section and view any accounts that
are currently linked.

Account Information +
Security Questions =
Linked eVoucher Accounts
Link your eVoucher Accounts to your Single Login Profile +

If this is your first time in the system, your only linked account is the one with the court you just logged
in as. This is your default account.

Note: You can also change your default court from the Linked eVoucher Accounts section, but you will
always initally be logged in through your default account.

Linked eVoucher Accounts \ -

Multiple eVoucher accounts can be linked to a Single Login Profile. If more than one account is linked, select a default eVoucher account.
Use the Accounts menu to switch between accounts.

Account User Type ‘ Default

Massachusetts (DDAttorney) Attorney ©

Link your eVoucher Accounts to your Single Login Profile L 3
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Link Your eVoucher Accounts to Your Single Login Profile (SLP)——

If you need to sign in to other district or appellate courts, you must link to those accounts. Click the plus
sign (+) icon to expand the Link your eVoucher Accounts to your Single Login Profile section.

Account Information -+
Security Questions +=
Linked eVoucher Accounts +
Link your eVoucher Accounts to your Single Login Profile

Click District or Appellate for the type of court you want to link to. From the Court drop-down list, select
your court, and then enter your user name and password for that court in the corresponding fields.

Link your eVoucher Accounts to your Single Login Profile -

Do you have an evoucher Account with a court that you would like to link fo your Single Login
Profile? You will be able o access all your evoucher Accounts through a Single Login Profile and
switch between accounts without having fo log out

Enter the information for the eVoucher Account to link to your Single Login Profile

District Appellate

Court logn usermasmea

Court login password >

L 1
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Step 3

Click Link Account.

Court

@

Train Circuit Court

Court login username

dattorney

Court login password

l......ll.l \
m Link Account

A success message appears, stating that your account(s) is now linked.

> Help > Singla Login Profils

o Link Success!

You have successfully linked this Circuit account to your single login profile.

Court Profile

If given access by your court, you can make changes to your eVoucher account information. On the
home page, point to your profile icon, and then click Court Profile.

= An official website of the United States government

CJA eVoucher - Train District Court :
SDSO Training - Release 6.4.0.0 Welcome, David Attorney ©

David D Attorney (Attorney)

Single Login Profile

Court Profile

Home Operations Reports Links Help Sign out

> Help = Court Profile

In the Court Profile you can:

e Edit contact information, phone, email, and/or physical address in the Attorney Info section.

e Update the Social Security number (SSN) or employee identification number (EIN), and any firm
affiliation in the Billing Info section. Copies of a W-9 must be provided to the court, and any
changes to the SSN after the first logon must be made through the court.

e Add atime period in which the attorney will be out of the office in the Holding Period section.

e Document any CLE attendance.

28
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Changes made to your court profile are not applied to any of your other linked accounts. This is noted at
the top of your court profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

Attorney Info Bar Number: TX125568

Wi Mamn: P B Albaemns

Click Edit, Select, Add, or View to the right of each section to open the section and make any edits.
Review your court profile and, if applicable, add any missing information.

> Help > Court Profile

Court Profile

Attorney Info Bar Number: TX125568
Your persm!al info ‘Your Name: David D Attorney

Your Contact Info:

Phene: 555-555-5555

Fax:
deadmail@ao.uscourts.gov

Your Address:

123 San Antonic Way
San Antonio, TX 78228
us

Billing Info Your default billing info is:

List all available billing info records David D Attorney
Billing Code:0101-000077
123 San Antonio Way
San Antonio, TX
78228 - US
Phone: 555-555-5555
Fax:

A = No info has been stored. View
Holding Period Please dick VIEW to type your info.

Continuing Legal No info has been stored. View
Educationg €9 Please dick VIEW to type your info.
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Attorney Info

Step 1

In the Attorney Info section, click Edit to access your personal information.

Attorney Info Bar Number:

Your personal info Your Mame: Andrew Anders

¥our Contact Info:

Phone: 210-833-5623 | Cell Phone: 210-555-1234
Fax:

lisa_ornelas@aobuscourts.gov
deadmail@support.acbe.uscourts, gov
deadmail@support.aob.uscourts, gov

Your Address:

110 Main Street

San Antonio, TX 78210
us

Step 2

Make any necessary changes, and then click Save.
Attorney Info * Required Fields m

Your personal info Bar Number
[55M Instructions:

[If you are an appointed panel Tax Identification Number: * (1f on Panel) || Foreign Vendor?
attorney, you are required to enter

our Social Security Number in the

S5N: |esesssssses

SSM field. Confirm: |[esssssseses
* It *

[If vou are an assodate only, do not First Name Middle Last Name
enter your Social Security Number in |Andrew | HAnders |
the 55N field.

Main Email =
Payee Certification: lisa_ornelas@aobe.uscourts.gov |
[This message informs you that the 2nd Email
Mame and TIN entered are collected i t.a0be.uscourts |
pursuant to IRS Guidelines that govern| — ourts.gav

hat information must be collected by 3rd Email

the judiciary for payments made to dead pport.aobe.uscourts.gov |
non-employeeds ;nd z‘;l?er entities forf Phone * Cell Phone Fax
ervices provided and for purposes of

ssuing a Form 1099-MISC. You have 210-833-5623 ‘ 210-555-1234 | |
provided this information under

nenalties of perjury and certify that: Address 1+ City =

1 - The number entered as my 55N or | | |110 Main Street ‘ |San Antonio

EIN is my correct taxpayer Address 2 State * (US only) Zip * [US only)
identification number: and ‘ |TEXAS vl |73210

[2 - I am a U.5. citizen, U.5. resident <

alien, or other L1.5. person (a Address 3 Country

partnership, corporation, company, or ‘ UNITED STATES Vl

association created or organized in the

U.S. or under the laws in the U. 5.).

Notes:

e Each attorney (except associates) must enter their SSN into the user profile or they will not be paid.
e The Country field is automatically set to UNITED STATES unless otherwise indicated.

e Foreign vendors should select the Foreign Vendor check box and enter the appropriate information.

e You can list as many as three email addresses. Notifications from eVoucher are sent to all email
addresses.
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Billing Info

Step 1

In the Billing Info section, click Add if no billing information is available. Click Edit to change the
information already entered.

Billing Info Your default billing info is:
Andrew Anders .

Billing Code:0101-00002

110 Main Street

San Antonio, TX

J8210 - US

Phone: 210-833-5623

Fax:

List all available billing info records

Step 2

Make any necessary changes and click Save. If applicable, add billing information for a firm or an
associate by clicking the corresponding radio button.

Biling Info Biling Type: Save
List all available biling info records OSEV’EI'T]JMEd cancel
@ Firm
(O Assodiate

Tax Identification Nurrber:
EIN/TIN:

Confimm:

Copy Address from Profile

Name:

Phone: Fax:
| I |

Address 1:

Address 2:

Address 3:

City: State: Zip Code:
| [ v
Country:

| UNITED STATES V|
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Billing Info * Required Fiskls
List all available billing info records E"!mg Type:
\_! Self-Employed

Y
./ Firm

) -
2! Associate

Billing Code: | | verify |

Notes:

e Attorneys with preexisting agreements must enter the firm’s EIN and name.

e Associates do not need to enter an SSN. When you click the Associate radio button for the
billing type, no information is required in the Billing Code field. Once you save, the screen
displays Associate- No Billing Info.

e See the Associates Functionality document to learn more about creating vouchers as an
associate.

e Billing information must be entered before any payments can be made.

e The SSN/EIN is used when reporting income to the IRS.

e Select the Copy Address from Profile check box if your billing address is the same as your
attorney info address.

Holding Period

Holding periods can be used for medical leave, vacation, etc. During this time, attorneys are not given a
new assignment.

Step 1

In the Holding Period section, click View.

Holding Period There are 9 periods of time during which cases cannot be taken.
Step 2
Click Add.
Holding Period [Coaek || [Ea ]| Aaa | [oee |
Search:
Starting Ending Notes

Mo Holding Period

No data
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In the corresponding fields, enter the starting date and ending date, along with any applicable notes.

Click Save.

33

Holding Period

Starting Date Ending Date
4/27/2020 = [s/1/2020 =

Notes

\J’acﬂljun.|

Continuing Legal Education (CLE)

In the Continuing Legal Education section, click View to access the CLE information.

Continuing Legal Mo info has been stored. IE]
Education Please dick VIEW to type your info.
Step 2
To add CLE information, click Add.
esprirppha || T T ] |
| m‘u
Fies Credit Date ro— Sebaect |
W Gomingng Lag Diugesos

Click the Credit drop-down arrow to select CLE categories. In the corresponding fields, enter the date,
the number of hours, and a description. Click Save.
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Continuing Legal | [
Education
| credt [Sertmmerga ¥] |
Date (05012028 |2
Hours [0 |
Bescpton

Dotument. After you save the informabion about Shes Conbinuing Education, you will be able to upload refated documents.

Note: After you save information, you can upload related PDF documents.

Step 4

Click Browse to upload and attach a PDF document. Then click Save.

Credit | Sentencing-rel |

Date [o5/15/2014 | ZH)
Hours |

Descripbion
Continuing Legal [Bak | [ Ea | [aed | [oee= |
Education
Search: ||
Files Credit Date Hours Subject
0 Sentencin... 04/16/2020
1 Page 1 of 1 (1 items)

Note: All entries appear in the grid and can be accessed, edited, or deleted either by clicking the entry
or clicking the Edit or Delete buttons.
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Appointments’ List

On your home page, locate the Appointments column in the Appointments’ List section.

Step 1

Click the case number link to open the Appointment Info page.

A e ol
ppoinim L

Appointments

Defendant

Case: 1:14-CR-0BB05-AA

Case Title: USA v. Branson
Attorney: Andrew Anders

Defendant: Jebediah Branson
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 03/03/14

Pres. Judge; Albert Albertson
Adm./Mag Judge:

Appointment . Appointment Info

T O BT B 0T
101 ebedish Branscn
T TN DT DET STLRIE, T AFFEALY DR GUF SUAEEE [TOTHIE CLT DL SUMEIE.
14-CRAGSHE-1.A4
WO T T 3 YO
x JSA ¥, Bramsen plomy (smeloding pon sl diversion | gus Detendant ke rimminal Case
o 15123 F INSPECTION VIOLATION PENALTIES
Lrlrmmmm—. ™
Anderw Ander = CpTemd O F et Tl
Create New Voucher 110 hlaim Street DAl B EERER Dateader Duledr
[Ean Amcesa TX 78210 © LLuedComnd [ Oigpemsag 0 FSabfer Pusul © ek e Ketumed
[ose 2108333621 Capa O = Aoty Aoty
[oeil plaone: 21055513 i O Thesined O UlakbeBie . .
[t i _crchason o gy g Abarsey - i au
o ¥ e O
AUTH-29
Aurthosization fer payment of rriar dscaey's Hame
sy ppissrmins s
ugaacars o Prvatag ngsor By e o e Comry
Ry —
,,,,, i T4 LAV IR AT AND MATLTNG ADDRES: Syl aae P Tuae D
Eapayman & VES © 5O
Vouchers on File
Te groop by a particular Header, drag the colume to this area, m:;
Case Gefendant Trpe Status Date Entered
114 CR0B005 A8, Jebeduah Bransen (= | [=TeT) Vouther Closed T
S ATV Claimed Amoust: 635500 Andrew Anders ML, mimag00m0y
[y Acoroved Amoant: 6,350.00 g
= Jebedish Bransos (¥ 1] AUTH _ Vauther Clated sz
o o o hemarsdckiopet L ATTIYT
L Jebediah tiranson (£ 1) AUTH Vouther Entry 4142014
wm Clwmed Amoust: 0,00 =
L Jebediah firanson (= 1) e Vouthes Entry 11052015
e = Claimed Amoust: 0.0 E S
 Rasthestsstzon fon et of Trsent
L14-CRARRAT-AA-  Jebedish Braneom (¥ 1] a0 __ Viuches Entry 107052015
= Clasmesd Amaust: 0,00 E Spen
P
4R < Jebedish Rrancom (1 1) ATH 2 01312006
Defendit Dickal Busdect Bt o i s 00 PR Tttty i
Diatal b adt for ok BT  ATUT
Safendust Sumeacy Mudost § LI4CR0885 A8 dobedish Bransem (= 1) TRAVIL _ Voucher Entry VU0
Tatala saly ot i for s Claimed Amoust: 0,60 P e
defendant
RIACR 680548 Jebedish Bransom (2 | CiA-0 Vouthes Entry ouRuze
ik Tas b= Clwmes Amoust: 0.00 N i
Caun Detad Bodgel Repuit
LIELR-OUEEAA-  Jebedish Drangoa (¥ 1) 1420 Vauches Entry LHFAR
e YT Claimed Amount: 802.75 Andren Anders L S
ek OV FINAL PAYMENT
Ll Jebedish Deangea (7 1) ALTH Vaucher Clased ozl
B Clamed Amoust: 0.00 ‘f-
121452 - Lmke Page 1o 7 (70 ibems)

Appointment Info

This section contains all information about the appointment.

Vouchers on File

This section contains all vouchers for the appointment.

View Representation

Click the View Representation link to view the Representation Info page.

Create New Voucher

Click the Create link next to the voucher to create a voucher for the appointment.

Reports

This section contains reports for the appointment.
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View Representation

Clicking the View Representation link displays the following information:
e Default excess fee limit
e Presiding judge
e Magistrate judge
e Co-counsel
e Previous counsel

Step 1

In the Appointment section, click the View Representation link.

Appointment

Representation Info

1. CIR/DISTDIV.CODE 2. PERSON REPRESENTED [VOUCHER NUMEBER.
101 Pebediah Branson
[73AG DETDEF NUMBER  |4.DISI DEIDEENUMBEER |5 AFPEALS. DRLUDEF NUMEER |0 OTHER DEI/DEE NUMBER
1:14-CR-08805-1-A4
[T IN CASEMLATTER OF(Case Name) | 8. PAVAIENT CATEGORY  |V.IYPE PERSON REFRESENTED | 0. REPRESENTATION TYPE

e [Felony (including pre-trial diversion
Representation Report B lof alleged felony)

11 OFFENSE(S) CHARGED
13:1823F INSPECTION VIOLATION PENALTIES

Adult Defendant JCriminal Case

EXCESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1
[611.500.00 |Albert Albertson

DESIGNEE 1
App.ID Attorney Order Type Order Email

4 Andrew Anders Appointing Counsel 03/03/14 lisa_ornelas@aobe uscourts. gov
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Creating the CJA-20 Voucher

The court creates the appointment. The attorney initiates the CJA-20 voucher.

Note: All voucher types and documents function in primarily the same way.

In the Appointment section, from the CJA-20 voucher template, click the Create link.

CIA-20 Create
Appointment of and Authority to Pay
Court-Appointed Counsel

The voucher opens the Basic Info page, which displays the information in the paper voucher format.

Tab headings

|» Basic Info Services Expenses Claim Status Documents Confirmation
; appear at the
S Basic Info fth
T CIRUDIST/TAV.CODE 2 FERSON REPRESENTED [FOUCHER NUMBER top of the
3 iy 101 [lebediah Branson
Link to CM/ECF 3 MAG. DKT/DET NUMBER 4 DIST. DKT/DEF NUMBER . APPEALS. DT/DEE NUMEER 6. OTEER DKT/DEF NUMBER screen.

Vouch

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Eorm CJAZ0

Defendant Summary Budget Report
Totals only of budget info for
defendant

Notes:

1:14-CR-08803-1-AA

110 Main Streat
San Antonio TX 78210
[Phone: 210-833-3623

7.IN CASEMATTER OF(Case Name) 8 PAYMENT CATEGORY & TYFE PERSON REFRESENTED 10. REFRESENTATION TYFE
USA v Branson E{e:ln;e(dm&ﬁ)g pee- b diverson |, Defantint Criminal Case

11. OFFENSE(S) CHARCGED

15:1825 F INSPECTION VIOLATION PENALTIES

12 ATTORNEY'S NAME ANDMATLING ADDRESS 13.COURT ORDER

|Andrew Anders - Bar Number: 12343 [[]A Associate [] € Co-Counsel

F Subs for Federal Defender [ ] O Appointing Counsel

[#] © Appointing
DPthsumglAmmu_\' DRE‘nhlmRﬂajm:\ttm!_\
[ ]¥ Standby Counsel

[Frior Attorney's Name
|Appointment Dates
|Eizuature of Presiding Judge or By Order of the Court

14 LATW FIRM NAME ANDMAILING ATDRESS

|Albert Albertson
|Date of Order Nunc Pro Tunc Date
1332014

Repayment | | VES [/]NO

Payment Info

Preferred Payee | Andrew Anders W

Andrew Anders
SSNJEIN: =**-*+-5789
123 Legal Blvd. South
AnyTown, DC

12345 - USA

Phone: 838-555-4000
Fax: 888-555-4001

| « First H < Previous H Mext > || Last = | |

[ Delete braft [ Audit Assist |

e To avoid data loss, frequently save any entries made to a voucher.
e To delete a voucher, click Delete Draft at any time prior to submitting it.

e To check for warnings or errors in the document, click Audit Assist at any time.
e To navigate, click the tab headings or the navigation buttons in the progress bar.

A progress bar

appears at the

bottom of the
screen.
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Entering Services

Line-item time entries should be entered on the Services page. Both in-court and out-of-court time
should be recorded here.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Step 1

Click the Services tab, or click Next on the progress bar.

|~ Basic Info . Expenses I~ Claim Status " Documents | Confirmation

Services
Date 41772020 | =7 Description
Units o *
Rate *
* Required Fields
To group by a particular Header, drag the column to this area.
Date Description | llnilsi Rate | Amt
(Empty)
<rirst | [ <previous || next> ][ tasts

Step 2

Enter the date of the service. The default date is always the current date. You can either type the date or
click the calendar icon and select a date from the pop-up calendar.

Servi
Date 4/17/2020 |==H] Des|
Sl 4 April 2020
Rate
|: = Su Mo Tu We Th Fr Sa
* 29 30 31 i 2 3 4
* Required Fields * 5 6 7 8 9 10 11
* 12 13 14 15 16 1F | 18 | |
Togroupbyaparl » 19 20 21 22 23 24 25
» 26 27 28 29 30 1 2 I
Date Descy B ~ ~
£ 3 4 7] [ 7 8 9 -
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Click the Service Type drop-down arrow and select the service type.

Description

To group by a pz

Services
Date [4/17/2020 | =ZH}
Service Type || | = |¢
Doc.# (ECF) In Court Services
Hours a. Arraignment and/or Plea
b. Bail and Detention Hearing
* Regpared Fickds <. Motion
d. Trial

2. Sentencing Hearings

Note: You can add dates in any order, or sort in chronological order at any time.

Enter your hours of service in tenths of an hour, enter a description, and then click Add.

Hours

Services
Date W‘ «If
Service Type | a. Arraignment and/or Plea = | =
Doc.# (ECF) Pages

* gt $148.00 per hour.

First appearance an arraignment of defendant)]

The entry is added to the voucher, and appears at the bottom of the Service Type column. The Date

header sorts by date. Be sure to click Save. Click an entry to edit.
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Click the Expenses tab, or click Next on the progress bar.

|+ Basic Info |- Services | I Expenses I/ Claim Status | Doc

- Confir

Expenses

Date 4/17/2020 |+ 7] Description

Expense Type | - =

Miles at $0.535 per mile. -

et [ ]
= Required Fieks

To group by a particular Header, drag the column to this area.

Expense Type Date Description ‘ Mile{ Rate | Amit

(Empty)

—
« First_|[ < Previous ||[ Mext> |[ Last= Save

Delete Draft Audit Assist

Click the Expense Type drop-down arrow and select the applicable expense.

Expenses
Date [4/9/2020 |+

To group by a pz

Expense Type

Long Distance Charges
Photocopies
Postage

Other Expenses

| Expensze Type =
Miles Travel Miles
Amaount Travel Misc.
Fax
* Required Fields

5 drea.

If Travel Miles is selected, enter the round-trip mileage, and then click in the Description field to enter a
description. Click Add.
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Expenses

Date 4/17/2020 | =25 Description

Expense Type |Travel Miles -|=

Travel to and from court.

Miles | 20 at$0.535 per mile.

Amount

* Required Fields

“ Add ||| Remove

To group by a particular Header, drag the column to this area.

Expense Type | Date | Description

|Hi|e| Rate |An'lt

(Empty)

«First ][ < Previous |[ MNext> |[ Last»

Delete Draft

The entry is added to the voucher and appears at the bottom of the Expense Type column.

Expenses

Date 4/17/2020 | =25 Description

Expense Type - |*

Miles * at §0.535 per mile.

Amount

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type Date | Description

|l"|i|E| Rate |An‘|t

Travel Miles 04/17/2020 Travel to and from court.

20 $0.535  $10.70

«First | [ <Previous |[ Next> |[ Last»

Delete Draft

Audit Assist
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Step 4

Click in the Date column header to sort expenses by date. Click Save.

Expenses
Date af17/2020 | =2 Description
Expense Type | - |*
Miles l:l * at $0.535 per mile. -
Amount | Add | | Remove
* Required Fields
To group by a particular Header, drag the column to this area.
Expense Type | Date | Description | Hilel Rate | Amt
Travel Miles 04/17/2020 Travel to and from court, 20 $0.535  $10.70

Photocopies 04/17/2020 Copies- 100 pages @ .10 per page. 0 $0.000 310,00

[ ] [<provios ] o> o>

Notes:

e If you choose photocopies or fax expenses, indicate the number of pages, and the rate charged
per page.

e Remember to click Add after each entry.

e C(lick an entry to edit.

Claim Status

Step 1

Click the Claim Status tab, or click Next on the progress bar.

|- Basic Info  |* Services | Expenses | [ Claim Status | Documents | Confirmation

Claim Status
Swtvate [ eavate [

Payment Claims =

() Final Payment

) Interim Payment

O Supplemental Payment
) Withholding Return Payment

(payment #)

+* Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for c ion andor rei for this case? = C¥es Utia

If Yes, were you paid? Yes Mo
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment . Cves o
(c ion or anything of valua) from any other source in connection with this representation?

= Required Fiskls

<« First ] [ < Previous ||| Next > Last » Save
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Step 2

Enter the start date from the services or expenses entries, whichever date is earliest. If necessary, go
back to the Expense and Service sections and click the Date header to sort by the earliest date of
services. Answer all the questions regarding previous payments in this case, and then click Save. Click
Audit Assist at any time to view any errors or warnings regarding your document.

Basic Info Services Expenses [ Claim Status Documents Confirmation

Claim Status
statpate | |=7f End Date [ 1=’

Payment Claims =

) Final Payment

) Interim Payment feavmenith
Q Supplemental Payment

O withholding Return Payment

** Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for compensation and/or reimbursement for this case? * i @
If Yes, were you paid? Yes Mo
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment _ Oves Uhio
(compensation or anything of value) from any other source in connection with this representation?
* Required Fiekds
[ First ][ < Previous | [ Next> ][ Last» ] [Csave |
Notes:
.

The Payment Claims section features the following payment claims type radio buttons:

e Final Payment to request payment after all services have been completed.

e Interim Payment to allow for payment throughout the appointment, but each court’s practice
may differ. If using this type of payment, indicate the number of interim payments.

e Supplemental Payment to request payment due to a missed or forgotten receipt after the final
payment has been submitted.

e Withholding Return Payment for an attorney to request return payment of withheld funds. The
attorney can submit a blank (no services or expenses) CJA-20/30/21/31 at the end of the case.

If you try to submit with errors, you may receive the following pink error message:

ﬁ Service andjor Expenses are out of the Voucher Start and End Dates.,

The message will be removed when you complete the Claim Status section with correct start and end
dates that include all service and expense dates for the voucher.
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Documents
Attorneys (as well as courts) can attach documents. Attach any documentation that supports the
voucher; e.g., travel or other expense receipts, or orders from the court. All documents must be
submitted in PDF format and must be 10 MB or less.

Click the Documents tab, or click Next on the progress bar.

|» Basic Info * Services " Expenses |» Claim Status , Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Use rsUaimeLongoria‘ll

Description | Docurnent |

Description Delete  View

Document Delete  View
[ «First |[ < Previous || net> |[ Last»

To add an attachment, click Browse to locate your file. Add a description of the attachment. Click
Upload. The attachment and description is added to the voucher and appears at the bottom of the
Description column.

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\UsersUaimeLongoria‘Ll
Description | Document |

Upload
Description Delete View

Document Delete Wiew

|
<P [<Provious | oot ] [ o> |
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Signing and Submitting to Court

Step 1

When you have added all voucher entries, you are ready to sign and submit your voucher to the court.
Click the Confirmation tab, or click Next on the progress bar. The Confirmation page appears, reflecting
all entries from the previous screens. Verify the information is correct. Scroll to the bottom of the

screen.

Basic Info Services Expenses Claim Status Documents [ Confirmation
Confirmation

T. CIRLDISTDIV .CODE 7 PERSON REPRESENTED FOUCHER NUABER

101 Pebediah Branson

3. AIAG. DET/DEF NUMBER 4. DIST. DKT/DEF NUMBER ¥ AFPEALS. DRT/DEF NUMEER 6. OTHER DKI/DEF NUMBER.

1:14-CR-08803-1-44
7.IN CASEAIATTER OF (Case Name) 5. PAYMENT CATEGURY . TYFE FERSON REFRESENTED T0. REPRESENTATION TVPE
) [Felony (including pre-trial diversion <

[USA v. Branson Jof allcped felony) Adult Defendant [Criminal Case

TL OFFENSE(S) CHARGED
[15:1825 F INSPECTION VIOLATION PENALTIES

1L ATTORNEY § NAME AND MAILING ADDRESS. T3, COURT ORDER

Andrew Anders y 01 D Federal 01 F Subs for Federal
110 Main Street O A Asodate 0 CCoComsed oo Hereaker
San Antonio TX 78210 O LLearned Comnsel =@ O Appointimg [ P Subsfor Panel [ R Subs for Retained
[Phone: 210-833-3623 {Capital Oaly) Counsel Aftorney Attorney
Cell phone: 210-353-1234 O SProse 0 T Retained O USwhsforPre |y qqrice v

Attarney Se e

[Email: lisa_omelas@aotx uscourts.gov
O ¥ Standby Comnsel

[Prior Attorney's Name

14. LAW FIRM NAME AND MAILING ADDRESS |Appointment Dates
Andrew Anders TIN: XX-XXX00000 e e e et Gt
110 Main Street [Date of Order Nue Pro Tunc Date
[San Antonio TX 78210 US 332014
[Phone: 210-833.5623 Repayment 01 YES @ NO
CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY
TOTAL " i
HOURS ADJUSTED ADJUSTED TEW
CALSEOR cLADED [ MO HOURS AMOUNT VIR
15. |2 Armaignment and/or Plea [ $0.00
b. Bail and Detention Hearing [1] $0.00
©_Motion [ §0.00
d. Tnal [1] 0.00
e ing Hearmgs [ 0.00
£ Revocation Heargs [ 0.00
£ Appeals Court [] $0.00
h. Other ] $0.00
Totals Q $0.00
16. | 2. Interviews and Conferences Q $0.00
b. Obtaining and Reviewmg Records [] §0.00
. Legal Research and Brief Writing [ §0.00
d. Travel Time 0 $0.00
e Investigative or Other Work 0 §0.00
Totals 0 $0.00
[Travel Expenses (lodging, parking, meais,
17 prileage, etc.) $0.00
1 |Other Expenses {other than expert, §0.00
transcripis, ete )
$0.00
 AFFOINTMERT TERMINATION DATE IF OTHER. —|!T.T,{'§E BIFOSITION |
CASE COMPLETION
FROM: TO:
2. CLAIM STATUS O Finnl Prymest O Interim Payment () 0 Supplensenta] Peyment 0 Withholding Pavment (---) (Total

Have you previcusly zpplied to the court for compensation and/or reimbursement for this case? o YES o0 NO

Ifyes, were youpaid? o YES o NO

Ctther than from the Court, have you, or to vour knowledge has anyone else, received payment (compensation or anyihing of vaiue) from
any other source in connection with this representation? o YES o NO  If yes, please attach supporting documentation

1 Swear or affirms the truth or correctness of the above statements.

Signature of Attorney: Date Signed:

APPROVED FOR PAYMENT - COURT USE ONLY

1" OUT OF COURT COMP. F TRAVEL EXPENSES Iiﬁ, OTHER EXPENSES
| IN COURT COMF. E orT ?F C‘O?i'l‘ COMF. o [ 3
1 SIGNATURE OF THE CI COURT OF APPEALS (OR [DATE [ix JUDGE CODE

IDELECATE) Paymene approved in axcess of the staeuery teresiold
Jarionms

7 TOTAL AMT_APPRCERT.

[TOTAL AMIT CERTIFIED FOR
[PAVMENT

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Motes

[ ] 1 swear and affirm the truth or correctness of the above statements

Date: @ Su bm-t

«First || < Previous ||[ Next> || Last» Save
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Step 2

In the Public/Attorney Notes field, you can include any notes to the court. Select the check box to swear
and affirm to the accuracy of the authorization, which automatically time stamps it. Click Submit.

Attention: The notes you enter will be avaiable to the next approval level.

Publc/Attomney
Notes Notes

[v! 1swear and affirm the truth or correctness of the above statements
© Submit
. «Frst | [ <Previous || Next> |[ Last» | | save | | Delete praft |

Step 3

A confirmation screen appears, indicating the previous action was successful and the voucher has been
submitted for payment. Click the Home Page link to return to the home page. Click the Appointment
Page link if you wish to create an additional document for this appointment.

Your voucher has been submited for payment. You wl recerve  notfication I we need more detals,
Please kee the followng voucher rumber for your ov records:

0101.0000150

Back to:

intment

The active voucher is removed from the My Active Documents section, and now appears in the My
Submitted Documents section.

To group by a particular Header, drag the column to this area. m:[
Case Defendant Type Status
1i14-CR-08805-AA- Jebediah Branson (= 1) Cla-20 » Submitted to Court
Coarm 061272014 Claimed Amount: 89.20 Andrew Anders # 0101.0000150
Ed DE/12/2014
TR Dea0 AR Jebediah Branson (= 1) ClA-20 Submitted to Court
TRt G 2% Claimed Amount: 778.40 Andeew Anders P
i £ w= T 1
1: 14-CR -08805-A4- Jebediah Branson (= 1) AUTH » Submitted to Court
St 40272014 Clamad Amount: 1,000.00 Chemist, Toxcologist / 01010000002
End: D/0L/1900

1 Page 1 of 1 (3 items)

Note: If a voucher is rejected by the court, it reappears in the My Documents section highlighted in
gold. The system generates an email message explaining the corrections that must be made.

To group by a particular Header, drag the column to this area.

Case

1:14-CR-0B302-AA-
Start: 06/19/2014
Enc: D6/15/2014

46



CJA eVoucher for Attorneys | 47

CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney can monitor the voucher totals
using the quick review panel on the left side of the screen.

The Services and Expenses fields tally as entries are entered in the voucher.

0 Expcnsc s: §26.20

Expand the item by clicking the drop-down arrow to reveal specifics.

0‘ Services: §63.00

In Court Services

Service Hours Aumt.
Arraignment and/or

Plea 0.5 S$E3.00

EBad and Detention

Hearing 0 .00
Motion Hearings 1] $0.00
Trial a £0.00
Sentencing Hearing 0 s50.00
Revocation Hearings o $0.00
Appeals Court 1] £0.00
Other 0 £0.00
Totals 0.5  $63.00
Out of Court Services
Service Hours Amt.
Interviews and
R (1] $0.00
Obtaining and
Reviewing Records o B v
Legal Research and
Brief Writing o
I Travel Time 0 s000
Investigative and
Other Work o 00

Totals

9 Expenses: $26.20

Travel
Expense Type Amount
Travel Miss $11.20
Travel Misc 50.00
Totals $11.20
Expenses
Expense Type Amount
Fax $0.00
Long Distance Charges $0.00
Photocopies $15.00
Postage $0.00
Other Expenses 50.00
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the
potential to exceed the statutory maximum allowed for representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert services
by reviewing the reports provided in the CJA eVoucher program. ltems to remember:

e  Viewable reports appear in the left review panel.

° Each panel, depending on the document you are viewing, can have different reports
available.

e  Each report can have a short description of the information received when viewing that
report.

e  The two main reports are the Defendant Detail Budget Report and the Defendant Summary
Budget Report.

Reports

Defendant Detail Budoet Report
Detail budget info for defendant

Form CJAZ0

Defendant Summary Budget Report

Totals only of budget info for
defendant

You can find other accessible reports by clicking Reports on the menu bar.

Home Operations Reports Links Help Sign out

> Reports

[ Internal |

Attorney Time
Appointment Report
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Defendant Detailed Budget Report
The report reflects the total amount authorized for this representation, any excess payment allowed,
the vouchers submitted against those authorizations, and the remaining balances.

The report provides the information in two sections: attorney appointment and authorized expert

service.

Defendant Detail Budget Report - Attorney
1:14-CR-08805-1-AA

Type of Represantation: Criminal Cass
Budget amount Reguested: $0.00
Budgst Amount &pproved: $3,300.00

mm m Feem | Expenses | Total Fass Expanzss Total | aftar Approved | Aftar Approved
Travel | Ofher | Travet | other | And Pending
o S B | [ —— | | P
|03v232015 1o 097232015 | 0101.0000001 | s0.00 50.00| 50.00] 5000 55.350.00| 50.00| 50,00 $6.350.00 $3.550.00| 53.550.00
|avp1re01 wo1manen | [ 50.00| 50.00| 50.00| 5000/ sqo0  so00 50.00| $0.00 | $3.550.00 53.550.00
|o101r1501 o o1mIASDT | | 50.00| 5000 50.00] soag| 5000  s000) stog| S0.00| 53.550.00| sa,550.00/
' ) i Tatal Panaing: | $0.00| [T Total Approved: | $6.350.00| $3.550.00 $3.550.00

Page 1011

Thursday, Hovember 05, 2015 - Ver. 1.1
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Defendant Summary Budget Report

The report contains the same information as the Defendant Detailed Budget Report without the individual
voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA

Typs of Repressntation: crminal Cass
Budget amount Requestsd: $0.00
Budgst Amount Approved: $9,300.00

mm m Feas | Expanzas | Totst | Fees | Expangss Total After Approved | Ater Approved [
e T [ ot | o o

.- e e e e | e - | | - ! | |

j I Total Pending: $0.00| [ Total Approved:| $6.350.00) $3,550.00] $3,550.00

mm m Foea Expenass Total Fees | Expansas Total Aftar Approved | After Approved
‘Spaclaly: Chemist, Toxlcologlst Amount Requasted: $1.000.00 Amount Aumerizsd: $.60 Aoy fndw i)

Thursday, November 035, 2015 - Ver. 1.1 Page 101
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Creating a CJA-21 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Step 1

On the Appointment page, click Create from the CJA-21 voucher template. The voucher opens the Basic
Info page.

CIA-21 Create

Autharization and Voucher for Expert
and ather Services

Step 2

When submitting a CJA-21 voucher, you have two options from which to choose in the Authorization
Selection section.

If the request does not require advance authorization, click No Authorization Required. If you have a
previously approved authorization, click Use Existing Authorization.

| Basic Info

Basic Info

lol.cm.mnicom 7. PERSON REPRESENTED [VOUCHER NUMBER
101 Jebediah Branson
[T3AC DETDEF NUMEER |4 DIST. DRUDEF NUMBER |5 AFPEALS DRT/DEF NUMEER | 6. OTHER DRI/DEF NUMBER
1:14-CR-08805-1-AA
7.IN CASEMATTER OF|Caze Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REFRESENTED 10, REPRESENTATION TYFE
) [Felony (including pre-trial diversion .
[USA v. Branson of alleged felony) |Adult Defendant [Criminzl Case

11, OFFENGE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
EXCESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE L
511.500.00 |Albert Albertzon

DESIGNEE 1

Authorization Selection
ou can click the Use Existing Authorization button to select from a list of approved authorizations, or dick the No Authorization Required button
if under the statutory limit.

No Authorization Required

If your voucher compensation is under
the statutory limit and does not require
prior authorization.

Use Existing Authorization
Select this option to display and select
from a list of approved authorizations
for this appointment.

+ First || < Previous || Next > || Last »
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If you click Use Existing Authorization, a list of associated authorizations appears. Click the desired
authorization, which turns blue when clicked. You cannot continue until it is highlighted.

Please Select the Associated Authorization

ID Number: 4

Order Date: 03/04/2014
Authorized Amount: 51,000.00
Grand Total Amount: $1,500.00

Service Type: Chemist/Toxicologist
Estimated Amount: 51,000.00
hotes: Abraham Astey

ID Number: 186

Order Date: 02(01/2017
Authorized Amount: 5100.00
Grand Total Amount: £100.00

Service Type: Interpreter/Translator
Estimated Amount: 55,000,000.00
Motes:

Step 4

The service type automatically populates based on the authorization selected. If no authorization is
being used, click the Service Type drop-down arrow and select the service type. In the Description field,
enter a description of the service to be provided.

New Voucher Information

Service Type Chemist/Toxicologist
Toxicology report.
Description
Step 5

From the Expert drop-down list, select the expert. If the service providers or experts have rights to enter
their own expenses, the Voucher Assignment radio buttons become available, and you can choose if you
or the expert will enter the service fees on the voucher. Once you have made your selection, click Create

Voucher.

Service Provider

Expert  [Astley Rick /||

Details

Create Voucher |

ou can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert Info Rick Astley

110 Main Street
5an Antonio TX 78210 US
Phone: 210-555-3434

Voucher Assignment = @Attnmey O Expert
This indicates who will be responsible for filing the voucher diaim part
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Notes:

e Only experts registered with the service type selected appear in the drop-down list. To submit a
person for approval, steps on how to add an expert are outlined in the next section.

e Allinformation must be entered to advance to the next screen.

o If the expert selected is authorized to use eVoucher, you are done at this point and can click
Home or Sign out.

o |[f the expert selected is not authorized to use eVoucher, the attorney must file the voucher on
behalf of the expert. The voucher appears in the My Active Documents section as submitted to
the attorney. They must perform the second level approval/submission by clicking the voucher,
navigating to the Confirmation page, and approving the voucher, which then moves to the My
Submitted Documents section.

Step 6

If the expert is not currently in the eVoucher system, you must fill in their information. In the Voucher
Assignment section, the Attorney radio button is automatically selected. Fill in all required information
for the person you wish to submit for approval.

Service Type Interpreter/Translator W+

Description

Service Provider
“You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert W

|F|rsl Name | |Midd|e Name Last Name *

Email * |

Phone = Fax

Address 1 = | |City * |

Address 2 State (1.S. Only=) Zip =
| 90

Address 3 Country =

| | [UNITED STATES V|

Voucher Assignment = @ Attorney  Expert
This indicates who will be responsible for filing the voucher daim part

Create Voucher
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Step 7

If the service providers or experts have rights to enter their own expenses, the Voucher Assignment

radio buttons become active. Click the appropriate radio button to indicate whether you or the expert
will enter the service fees on the voucher.

New Voucher Information

Service Type Interpreter/Translator W=

Description

Service Provider
You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert  |Campos, Charlene v/|

Expert Info Charlene Campos
Detalls 110 Main Street
5San Antonio TX 78210 US
Phone: 210-477-2344

Voucher Assignment = () Attorney ‘! Expert
This indicates who will be responsible for filling the voucher dlaim part

Create Voucher

Step 8

Once you have made your selection, click Create Voucher.

110 Main Street
San Antonio TX 78210 US
Phone: 210-477-2344

Voucher Assignment = ' Attorney @ Expert

‘ Create Voucher |

Notes:

The expert goes through an approval process. Once approved, an email is sent to the attorney.
You can select the expert from the Expert drop-down list and their information automatically
populates.

If the attorney submitted the voucher for the expert, they must approve the voucher twice;

once while sending it for the expert and a second time after it appears in the My Active
Documents section.
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Step 9

Click the Services tab or click Next on the progress bar. In the corresponding fields, enter the date, units,
rate, and description. Click Add. The item appears at the bottom of the Services section. Click Save.

|+ Basic Info | I Services || Expenses | Claim Status | Documents » Confirmation

Services

Date 04/17/2020 | =2 Description

Units = =
Rate *
* Required Fizlds

To group by a particular Header, drag the column to this area.

Date | Description ‘ Unils| Rate | Amt

(Empty)
< st ] [ <previous ] [ et > ] ["tast>
Step 10

Click the Expenses tab or click Next on the progress bar. In the corresponding fields, enter the date,

expense type, description, and miles. Click Add. The item appears in the Expense Type column. Click
Save.

|+ Basic Info | Services [ Expenses » Claim Status * Documents » Confirmation

Expenses
Date 4/17/2020 | =2 Description
Expense Type ‘ L

Miles at 50.535 per mile.

Amount * Add Remove

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type Date Description

Mile Rate @ Amt

(Empty)

<First ] [ < prevous | next> ][ tast»
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Step 11

Click the Claim Status tab, or click Next on the progress bar. Enter the start and end dates, making sure
to select the earliest date of services and expenses as the start date. In the Payment Claims section, click
the appropriate radio button, and then click Save.

k Basic Info Services Expenses Jp Claim Status Doc Confir

Claim Status

sotoe [ |-] avee [ ]3]
Payment Claims =

) Final Payment

() Interim Payment (payment )

O Supplemental Payment
) withhelding Return Payment

** Reminder: Pleage select the appropriate daim status.

* Required Fields
[ 1

[ =Fist_] [ Previous | e ][ Lests
———1

Notes:

e Final payment is requested after all services have been completed.
e Interim payment allows for payment in segments, but each court’s practice may differ. If using
this type of payment, indicate the number of this request payment.

e After the final payment number has been submitted, supplemental pay may be requested due
to a missed or forgotten receipt.

e At the end of the case, to request return payment of withheld funds, click the Withholding
Return Payment radio button on a blank CJA-21.

Step 12

Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate
your file, and then add a description of the attachment. Click Upload. The attachment and description is
added to the voucher and appears in the Description column. Click Save.

Basic Info Services Expenses Claim Status Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoria\l Browse...
Description |Documenl
Upload
Dascription Delete  View
|Dncument Delete  View
T ]
[crust ] [ provious [ o> ][ cese ] Coae 1
|| —|

Notes: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the

authorization, which automatically time stamps it. Click Submit.

Basic Info Services Expenses Claim Status Documents | I Coni

Confirmation
1 CIR/DIST/DIV.CODE 2. PERSON REFRESENTED [VOUCHER NUMBER
101 ebediah Branson
3 MAG. DKTDEF NUMBER 4 DIST. DKT'DEF NUMBER. § APPFALS. DKT/DEF NUMEER 6. OTHER DET/DEF NUMBER
1:14-CR-08805-1-AA
T CEET [T PIET CITECORY TP RSO RERESESTES (T REPRESENTATON TV
) [Felony (including pre-trial diversion
[USA v. Branson | alloeed fslonyy dult Defendant |Crirainal Case

11 OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES

12 ATIORVEY S
|aste s

Thereby requested are pecessary Thereby

£l zation 1o abeain
0 Approval of services already ‘be paid for by the Ui the Defender Services Appropriztion.

|sigusture of Attorney

Andrew Anders

110 Main Street

San Antonio TX 78210

[Phone; 210-833-3623

|Cell phone: 210-555-1234

[Email: lisa_omelas@aotx uscourts gov

T TND FUSTIFICATION FOR SERVICES(5er matractions) T4, TVFE OF SERVICE FROVIDER

01 01 Investigator 0 15 Other Medical

o Translator 0 16 Voice/Andio Amalyst
18 COURT ORDER 1 13 Psycholagist O 17 Hair/Fiber Expert
JFizacial elgibility o the pecton repeesented having been. sstablished by the courts satsfaction, e 1 g o 18 Com

2 " ¥ pater
frumorirarion requested m e 12 s hereoy pravted o rer— e Bofrare Sysfens)
Signature of Presiding Judge or By Ovder of the Court o N ) 19 Paralegal Services
|Albert Albertson Yo Dociment Examiner ) 20 Lagal Analyst Consultast
[Date of Order Nunc Pro Tunc Date £ 07 Fingerprint Analyst P
31042014 i 021 Jury Comltant
Repayment 0 ¥ES @ NO O 09 CALR (Westlaw/Lexis, etc) 0 22 Mitigation Specialst
o Chemit Toscaogit 0 23 Duplication Services
O 11 Ballistcs 1 24 Other (Specify)

O 13 WesponsFirearmsExplosive 0 25 Litigation Support Services
Expert 0 26 Computer Forensics Expert

01 14 Patkologiat Medical Examiner

|NOTES
|Abraham Astley
m TOR COURT USE ONLY

; 3 —  ommaoemEmy
i anan. .00 .00
. Tvavel TR  PvRing. weal,
|iteags, tc) s ke 00 .00
B v 7
ALS EI
CLAIMED AND ADJUSTED) $0.00 0.0
JAbraham Astley TEN: J06X33000KX @ Fial Paysat
110 Main Street O luterim Payment (¥ )
San Antonio TX 78210 US 0 Supplemental Pyeasnt
[Phone: 210.555-3434 ) Wittholiing Payment (—) (Total —)

|CLATMANT'S CERTIFICATION FOR PERIOD OF SERVICE: FROM 04102020 TO 04202020

herehy cerify tha he abave cha

e reaber s oeree, asd St | have ok s anytbing o vab

Signature of Claimant/Paye
5 T OF ATTORNEY 1 hereiy certi at the services THE caoe
Signature of Attorney:
IDate Signed:
APPROVED FOR PAYMENT - COURT USE ONLY
15. TOTAL COME. 70, TRAVEL EXPENSES 1 OTHER EXPENSES rz. TOTAL AMT. APPRLCERT.
W ohde y = Y ELESEAE, OF Frior BULATLZEor Was COaneL.

o Priey i bt even though the eost
fisclucing experes) excesds the satutory maRALu.

Siguature of Presiding Juige Date Tudge Code

[FT TOTAL COMEF. ¥ TRAVEL EXPENSES lmmuuu FENSE Iz", TOTAL AMOUNT

|8 PAVAIENT AFPROVED IN EXCESS OF THE STATUTORY THRESHOLD

Signature of Chief Judge, Court of Appeals (or Delegate) Date Judge Code Tolal Amt_ Certified For Payment

Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes

] I swear and affirm the truth or correctness of the above statements

Date: 4/20/2020 21:27:33 @ Submit

; T
«First | [ < Previous |[ Mext> |[ Lasts Save Delete Draft | Audit Assist
===
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Step 14

A confirmation screen appears, indicating the previous action was successful and the voucher has been

submitted. Click the Home Page link to return to the home page. Click the Appointment Page link if you
wish to create an additional document for this appointment.

Yeur voucher has been submitted for payment. Yeu wil receive & natificaben if we need mare detads,
Please keep the followng vouches number for your ovwn records:

0101.0000154

p
Appointment Page

Submitting an Authorization Request for Expert Services

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

In the Appointments’ List section, open the appointment record.

Appointments Defendant

Case: 1:14-CR-0BB05-AA
Defendant #: 1

Case Title: US4 v. Branson
Attorney: Andrew Anders

Defendant: Jebediah Branson
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 03/03/14

Pres. Judge: Albert Albertsan
Adm./Mag Judge:

On the Appointment page, in the Create New Voucher section, click the Create link next to AUTH.

AUTH Greate)
Authorization for Expert and other
Services




Step 3

Click Create New Authorization.

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or dlick the Request Additional Funds button to select

from a list of approved authorizations that vou would like to request additional funds for.

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to
request additional funds for.

Step 4

CJA eVoucher for Attorneys

The Basic Info page appears. Complete the information in the Master Authorization Information section

at the bottom of the screen. This includes the following:

e Estimated Amount field
e Basis of Estimate field

e Service Type drop-down list
e Requested Provider field

Click Save.

J Basic Info Documents Confirmation

Basic Info

3. FERSON REFRESENTED

1. CIR/DIST/DIV.CODE
101

|Cell phone: 210-555-1234
[Erail: lisa_omelas@aotx.uscourts.gov

14. LAW FIRM NAME AND MAILING ADDRESS

0 SPrasSe

O TRegimed O USubsforPro
Se

Attorney

O ¥ Standby Counsel

[prior Attoruey's Name
[Appointment Dates

[siemature of Presiding Judge or By Order of the Court
Albert Albertson

Repayment 0 YES & NO

TOUCHER NUAMBER
cbediah Branson

3. MAG. DET/DEF NUMBER ¥ DIST. DRT/DEF NUMBER 5 AFPEALS. DRT/DEF NUMBER G OTHER. DRT/DEF NUABER.
1:14-CR-08803-1-AA

TN CASEAIATIE T PAVAENT CATECORY T TYPE PERSON REPRESENTED T0 REPRESENTATION TRFE

) [Felony (including pre-trial diversion .

[USA v. Branson Jof alleced felom P |\ dult Defendant |Criminal Case

T o™

[15:1825 F INSPECTION VIOLATION PENALTIES

T2 ATTORNEY S NAME AND MAILINC ADDRESS T2 COURT ORDER

Anders N O D Federal O F Subs for Federal

10 1t Stront O A Associate O CCoCounsel Dt

San Antonio TX 78210 O LLearned Cownsel [ O Appointmmg O P Subsfor Panel O K Subs for Retained

[Phone: 210-833-3623 {(Capital Only) Counsel Attomey Attorney

Nuac Pro Tunc Date

O X Administrative

Master Autharization Tnformation

Order Date
Nunc Pro Tunc Date
Repayment D
i $ 8000.00
Authorized Amount $
Basis of Estimate |100 hours at $30/hour ||
Description
Service Type | Investigator Vl *
Requested Provider |John Doe

«First |[ <Previous |[ Next> |[ Last= |
L

Save

[ Delete Draft
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Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate
your file, and then add a description of the attachment. Click Upload. The attachment and description is
added to the voucher and appears at the bottom of the Description column.

| Basic Info |l Documents || Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\UsersUaimeLongoria‘ll
Description | Document |
Description Delete View
Document Dalete View
T T T
[ Frst ] [<previous | [ > || tost> | [ ]
—

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Step 6

CJA eVoucher for Attorneys

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the

authorization, which automatically time stamps it. Click Submit.

Basic Info Documents | | Confirmation

Confirmation
o o TSR TOTCRER RO
101 ‘ebediah Branson
B ST DETDET FONEET S TR DR NG
1:14-CR-08803-1-AA
@EETay T PATATENT CATECORY TSR |1 o
. [Felony (including pre-trial diversion .
[USA v. Branson Jof alleged felany) |Adult Defendant [Criminzl Caze

TL OFFES
[15:1823.F INSPECTION VIOLATION PENALTIES

12 ATTORNEY'S STATEMENT

Ihaneny raquent
@
o
Sigustars of Attornay
Anders
110 Main Street
San Antenio TX 78210
[Phone: 210-833-5623
[Cell phone: 210-555-1234
[Emaul: lisa_omelas@aotx.uscourts gov
[T DESCRIFTION AND JUSTITTCATION FOR SERVICES{See mmtructions) |1+ TVPE OF SERVICE PROVIDER
© 01 Tuvestigator 0 15 Other Medical
o 0 16 Voicwudio Asalat
16 COURT ORDER 0 09 Payehologist 0 17 HairFiber Espert
by the courts siafacion, G| 0 04 Brychintrist 0 18 Computer
Jrothovization equsted n s 12 i by Eraed. o 0 olygraph (Harduware Software Systoms)
Jiguotur of Presiding Fude or By Ordr of the Coun © 06 Docaments Examiaer 0 19 Faralegal Services
|albert Albertson - 07 Fingerprint Aualyst 0 20 Legal Aualyst Consaltant
foane of Orer ‘Nan¢ Pro Tunc Date s h:“‘m N O 21 Jury Consultant
R t 0 YES @ NO :
prment [0 09 CALR (Westhaw Lexi, ic) 0 22 Mitigation Specislst
[ i — ) 23 Duplication Services
11 Ballistics ©) 24 Other Specify)
5 10 Weapony Fireurms Explosive [0 2 Litigation Support Services
Fxpert ) 26 Computer Foreasics Expert
0 14 Bathologist Medical Examiner
|FoTEs,
[ STEnatare of Erending Tudge Tate Signed Toage Code APproved Amount Tote] Approved Amou |
Signature of Chief Judge, Court of -
|appeals (or Delsgate) Date Signed Judge Code Approved Amount
Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes
[] 1 swear and affirm the truth or of the ab
Date: ¢ Submit
—
« First < Previous Next > Last » Save Delete Draft Audit Assist

Step 7

A confirmation screen appears, indicating the previous action was successful and the authorization
request has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

Your voucher has been submitted for payment. You wil recefve a notification if we nesd more detads.
Pleaze keep the folowing voucher number for your own reconds:

| 0101.0000152
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Creating an Authorization for Transcripts (AUTH-24)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to AUTH-24.
AUTH-24

Authorization for payment of
transcript

Step 2

The authorization opens to the Basic Info page. Click the No Authorization Required link.

No Authorization Required

If your voucher compensation is under
the statutory limit and does not require
prior authorization.

Step 3

On the Basic Info page, enter the details for the required transcript. Click Save.

b Basic Info Documents Confirmation
Basic Info
o TEFEmoR GUCHER FUMEER
101 l!e'bed.lah Branson
3 MAC DETDET NUMBER [T DIST. DRTDET NOAEER T APPEALS DRTDET NUNEER & GTTER DRTDEr NONGER
1:14-CR-08803-1-AA
T T FATMENT CATEGORY B o 9T
) [Felony (ncluding pre trial diversion .
JUSA v. Branson et oy |adult Defendant ICriminal Case
T O E
15:1825 F INSPECTION VIOLATION PENALTIES
T2, ATTORNEY § NADE AND MAILING ADDRESS T3 COURT ORDER.
ere B ODFedel 0 FSubsfor Federsl
o 0 A dsociate o Ceotommd [ DI e Sab
san Antonio TX 78210 O LLesrned Goumsel @ O Appointing 01 P SubsforPanel 01 R Subs for Retsined
|Phone: 210-833-3623 {Capital Outy) Counsel. Attoruey Attorey.
JCell phone: 210-555-1234 o SPrese O TReised O USSSETETY 1y 4 osmits
[Email- lisa_omelas@aotx uscourts sov Attormey Se
0 ¥ Standby Connsel
Jprior Attorney's Neme
[<ppoiatment Dates
fsinature of Presidiag Judge or By Order of the Court
|Albert Albertson
T3 LAW FIRM NAME AND MAILING ADDRESS Rston Maac Fro TuncDate
Repsyment 0 YES @ NO

Proceeding Transcript
To Be Used

Proceeding To Be |

Apportioned Cost (%) | |

i Case and |
Defendant
Special i
Handling [None v
T [T Prosecution Opening Statement [ Prosecution Argument [ Prosecution Rebuttal
[ befense Opening Statement [ Defense Argument [ 3ury Instructions [Cvair pire

< First ] [ < Previous | [ Next> ][ Last» Save
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Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate
your file, and then add a description of the attachment. Click Upload. The attachment and description
are added to the voucher and appear in the Description column. Click Save.

| Basic Info |  Documents || Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)
Fle
Description |
Description Delete View
Proposed Order.pdf Delete Wiew
[ ] [preiows ] [ o> ] [ ot ] [sae ]

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Step 5

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the
authorization, which automatically time stamps it. Click Submit.

Basic Info Documents | Confirmation

T

Confirmation
TCTDETEN 00 TPEROREE SR NEER
101 Jebediah Branson
3 MAG. DKT/'DEF NUMBER 4. DIST. DKT/DEF NUMBER 5§ AFPFALS DKT/DEF NUMBER 6. OTHER DKT/DEF NUMBER
1:14-CR-08803-1-A4
7.IN CASE'MATIER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REFRESENTED 10. REPRESENTATION TYPE
) [Felony (including pre-trial diversion
JSA v. Branson lof alleged felony) Adult Defendant |Criminal Case

TL OFFENSE(S] CHARGED
15:1823 F INSPECTION VIOLATION PENALTIES

REQUEST AND AUTHORIZATION FOR TRANSCRIPT
T2. PROCEEDING I¥ WHICH TRANSCRIPT IS TO BE USED

T3, PROCEEDING T0 BE TRANSCRIBED (Deserihe pacieals). NOTE: The il Darmcripts are mot o ielude prosscudon cpamtiig

T4, SPECIAL AUTHORIZATIONS TOUDGE 'S IMTIALS

A Apporticned Cost % of transcript with

B. o 14Day o Espedited 03Day oDaly oHowly o Realtime Unedited

C.0 Prosecution Opening Statement 0 Prosecution Argument 0 Prosecution Rebuttal
0 Defense Opening Statement 0 Defense Argument 0 Voir Dire 0 Jury Instructions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transcript services to persons proceeding wader the Crimimal Justice Act

T5. ATTORNEY S STATEMENT T6. COURT ORDER

As the sttomey for the person represented who is managed above, I | Financial eligibility of the person represented having been established to
hereby affirm that the transcript requested is necessary for adequate | the Court's satisfaction the anthorization requested in Ttem 15 is hereby
representation I, therefore, request authorization to obtain the transeript aranted.
services at the expense of the United States pursuant to the Criminal
TJustice Act.

Signature of Presiding Judge or By Order of the Court

Signature of Attormey Date
Andrew Anders Date of Order Nuac Pro Tunc Date

Printed Name
Telephone Number: 210-833-5623

Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes

Il 1 swear and affirm the truth or correctness of the above statements .
Date; 4/20/2020 21:49:45 ) Submit
[ «crirst | [ < Previous || mext> |[ Lastx Save Delete Draft | [ Audit assist |

Step 6

A confirmation screen appears, indicating that the previous action was successful, and the authorization
request has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

Success

This document has been submitted.

Please keep the following document number for your own records:

0101.0000626

Back to:

Home Page
Appointment Page
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Creating a CJA-24 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to CJA-24.

CIA-24 Create
Authorization and Voucher for
Payment of Transcript

Step 2

The Basic Info page appears.
If your court does not require an AUTH-24, click the No Existing Authorization in eVoucher link. It is

similar to creating a CJA-21, as outlined in the CJA-21 section. If your court does require an AUTH-24,
click the Use Existing Authorization in eVoucher link.

| Basic Info

Basic Info

[LCILDISTDIVCODE |2 PERSON REFRESENTED FOUCHER NUMBER
101 Jebedizh Branson
[ 3AG DRTDEFNUMBER |4 DISL.DRUDEFNUMBER |5 APPEALS. DRIDEFNUMBER |6 OTHER DKTDEF.NUMBER
[1:14-CR-08203-1-A4
[ 71N CASEMMATIER OF(Case Name) |8 PAVMENT CATEGORY ____ |9. TYFE FERSON REFRESENTED | 10. REPRESENTATION TYFE

[Felony (including pre-trial diversion

[USA v Branson Jof alleged felony) Adult Defendant |Criminal Case
1L OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
(EXCESS FEE LIMIT [FRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1
[611.500.00 Albert Albertson

DESIGNEE 2

Authorization Selection
You can dlick the Use Existing Authorization in eVoucher button to select from a list of approved authorizations, or click the No Existing
Authorization in eVoucher button.

Use Existing Authorization in eVoucher
You may dick here to select from a list of approved
authorizations.

No Existing Authorization in eVoucher

If you do not have an existing authorization in
avoucher, you may proceed by chicking here.

[« Frst | [<Previous | [ Net> ][ Last>
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Step 3

Click the applicable AUTH-24, which highlights it in blue. You cannot continue until it is highlighted.
Authorization Selection

You can dick the Use Existing Authorization in eVoucher button to select from a list of approved authorizations, or dlick the No Existing
Authorization in eVoucher button.

Use Existing Authorization in eVoucher Please Select the Associated Authorization

You may dick here to select from a list of approved n )

authorizations. ID Number: 89 Service Type: Court Reporter / Transcript
Order Date: 01/21/2016 Special Handling: 0

No Existing Authorization in eVoucher Proceeding Transcribed: Transcription

If you do not have an existing authorization in

eVoucher, you may proceed by clicking here. Prosecution Opening Prosecution Argument Prosecution Rebuttal

Defense Opening Statement Defense Argument Jury Instructions Voir Dire

In this multi-defendant case, commercial duplication of transcripts will impede the delivery of
accelerated transcript services to persons proceeding under the Criminal Justice Act.

ID Number: 116 Service Type: Court Reporter / Transcript
Order Date: 03/22/2016 Special Handling: 0
Proceeding Transcribed: Arraignment

Prosecution Opening Prosecution Argument Prosecution Rebuttal

Defense Opening Statement Defense Argument Jury Instructions oir Dire
In this multi-defendant case, commercial duplication of transcripts will impede the delivery of
accelerated transcript services to persons proceeding under the Criminal Justice Act.

Step 4

Click the Expert drop-down arrow and select the transcriptionist. In the Voucher Assignment section,

click the appropriate radio button indicating whether the attorney or the transcriptionist will be entering

information. Click Create Voucher.
New Voucher Information

Description

Court Reporter/Transcriber Status
(®) official () Contract () Transcriber () Other
Service Provider
You can search one of the service providers already in the system

OR you can enter the required information for another provider
Expert Expert, LeVar v

Expert Info LeVar Expert

Details AO-CMSO

Washingten DC 20544 US
Phone: 202-502-2965

Voucher Assignment * @ pttorney ' Expert
This indicates who will be responsible for filing the voucher daim part

Notes:
e To enter a new transcriptionist into the system, select the expert from the Expert drop-down
list, and enter details in the Expert Info section.
e Selecting a transcriptionist already in the system automatically populates that expert’s
information.
e Select whether the attorney or the court reporter will be filling out the voucher claim portion.
[ ]

If the attorney clicks the Expert radio button, the expert fills out the required expense
information and submits the form. The attorney then approves and submits to the court.
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Step 5

Click the Services tab or click Next on the progress bar. Complete the Date, Service Type, No. of Pages,
Rate Per Page, and Description fields, then click Add. The items appears in the Service Type column.
Click Save.

| Basic Info |} Services | Expenses | Documents | Confirmation

Services
Date [ar20/2020 =35 Description
Service Type e -
Include Page Numbers ‘
Mo. of Pages :l *  Rate Per Page l:l =
Less Amount Apportioned | |

Less Amount Adjusted l:l Delete ltem

[= Required Fiekis

Service Type Date Description Incl. Page Numbers Mo.Pages Rate Apportioned Discount  Total
Criginal 04/20/2020 Tramscription. 15 10.00 150,00
1 Page 1 of 1 (1 items)
«First | [ < Previous |[ Mext> |[ Last» [ save | Delete Draft Audit Assist

1

Step 6

Click the Expenses tab or click Next on the progress bar. Complete the Date, Expense Type, and
Description fields, and then click Add. The item appears in the Expense Type column. Click Save.

| Basic Info | Services | [ Expenses || Documents |- Confirmation

Expenses
Date 4/20/2020 | =5 Description
Expense Type | .l

Miles * at §0.535 per mile.
s

[+ Required Fislds

Expense Type Date Description Mile Rate Amt
Travel Miles 04/20/2... Travel ko court, 20 0.535 10.7]
1 Page 1 of 1 (1 items)

< Fast ] [<rmsons [ o> ][ oz Cone |
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Step 7

Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and then add

a description of the attachment. Click Upload. The attachment and description are added to the voucher
and appear in the Description column.

| Basic Info | Services | Expenses |} Documents | Confirmation
Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C\Users\Jaimelongoriall Browse |
Description ‘ Document ‘
Upload
Description Delete  View
Document Delete View
<First |[ <Previous || Mext> |[ Last» Save [ Delete Draft | [(audit Assist |

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Step 8
Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can

include any notes to the court. Select the check box to swear and affirm to the accuracy of the
authorization, which automatically time stamps it. Click Submit.

Basic Info Services Expenses Documents Jr Confirm n

Confirmation

1. CIE./DIST/DIV.CODE 2. PERSON REFRESENTED VOUCHER NUMEBER
Pebediah Branzon

3. MAG. DKT'DEF NUMBER 4. DIST. DKT'DEF NUMBER & APPEALS DKT/DEF NUMBER 6. OTHER. DKT/DEF. NUMBEER
114.CR.08805-1-A4

T IN CASEMATTER OF(Case Name) § PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE

[S4 v. Branson Eﬁ;ﬁggﬁgﬁ pre-trial diversion |y 3.\ Dy fondant Criminal Case

11 OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES

REQUEST AND AUTHORIZATION FOR. TRANSCRIPT
12, FROCEEDING IN WHICH TRANSCRIFT IS TO BE USED
Transcipt
13, PROCEEDING TO BE TRANSCRIBED (Dercribe pecyically). NOTE: The fial GUIICrins are not & MGl prosecuion apening
Transcription
14 SPECTAL AUTHORIZATIONS

JUDGE'S INTTIALS

A Apportioned Cost % of transcript with

B. o 14-Day o Expedited o0 3.Day 0 Daly o0 Howly o Realtime Unedited

C. 0 Prosecution Opening Statement 0 Prosecution Argument 0 Prosecution Rebuttal
0 Defense Opening Statement 0 Defense Argument 0 Voir Dire 0 Jury Instructions

D In this multi-defendant case, commereial duplication of transeripts will impede the delivery of accelerated
transcript services to persons proceeding under the Criminal Justice Act.

15, ATTORNEY'S STATEMENT 16, COURT ORDER
As the attomey for the person represented who is managed above, [ Financial eligibility of the person represented having been established to
hereby affinm that the transcript requested is necessary for adequate the Court’s the autk q d in Item 13 is hereby
representation. 1, therefore, request authori to obtain the I granted
services at the expense of the United States pursuant to the Criminal
Justice Act. Albert Albertson
Andrew Anders /S 172172016 14:48:16 Siguature of Presiding Judge or By Order of the Court
Signature of Attormey Date 01/21/2016
Andrew Anders Date of Order Nune Pro Tunc Date
Printed Name

Telephone Number: 210-833-3623

CLAIMS FOR SERVICES

17.COURT REPORTER TRANSCRIBER STATUS 18. FPAYEE'S NAME AND ADDRESS
" LeVar Expert, Inc.
@ Official o Contract o Transcriber o Other A0-CMSO
19. SOCIAL SECURITY NUMBER OR EMFLOYER ID NUMBER OF PAYEE Ph 30 %g ig;':'l us
one: 202-502-2963
TIN: 30X
. TRANSCRIFT ]ﬁzlﬁ;:l;;ci NO. OF PAGES RATE PER PAGE SUB-TOTAL :51‘5831":33‘2; TOTAL
Original vee detail a see detail $0.00 see detail [
Copy. see detzil a see detail $0.00 see detai] .0
Expenses (frsmizs) X
TOTAL AMOUNT CLAIMED: .0
21. CLAIMANT CERTIFICATION OF SERVICE PROVIDED
Vltehy cerify thad the abose it i fos services tendened ad s cormecs, 15 St | have 1ok sousghd or Focel o puy e feemigeniation ar angfhing of salug) fram sy other source for these servioes.
of ClaimantPavea: Date:
ATTORNEY CERTIFICATION
22 CERTIFICATION OF ATTORNEY OR CLERK [ hereby certify that the services were rendered and that the transcript was received
Signature of Attorney or Clerk Date
APPROVED FOR PAYMENT - COURT USE ONLY
23, AFFROVED FOR PAYMENT
Signature of Judge or Clerk of Court Date Approved Amount

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

|| 1 swear and affirm the truth or correctness of the above statements

Date: 4/20/2020 22:12:0 O Submit

| « First || < Previous || Mext > H Last » Save
e |
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A confirmation screen appears, indicating the previous action was successful, and the voucher has been
submitted. Click the Home Page link to return to the home page. Click the Appointment Page link if you
wish to create an additional document for this appointment.

Four voucher has beer subemvibed for payment. You wil receree & nodficeton f we reed more detais.
Flesse keep S folowng voucher rumber Sr your own reconds!

0101.0000165

Back to:

| Acaginmen oo |
Appointment Pags

Creating a Travel Voucher
Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

On the Appointment page, in the Create New Voucher section, click the Create link next to TRAVEL.

TRAVEL

Authorization for payment of Trave

The Basic Info page appears. The Travel Agency to be Used section automatically populates.

¥ Basic Info Authorization Regquest Documents confirmation

Basic Info
T oIk L
h]ﬂ] Prbediah Reamaon
[T DT BT ORF SULTE [ AFFIALL BT GIT SUAMER 4 GTRIE GkT
14-CR-08305-1.A0

L L FA) ¥
) Fetcay (imchuding pre-srial diversion of
JSA v Bransom felomy) Jucdzle Defendant el Cane

T
131825 F INSPECTION VIOLATION PENALTIES
| g s T a— T COTRY GRDER.

indren Anders - = B Federal £ F ek s Tl
= A sectan O Concmmn ] .

ks . G LlamedComal O Odgpeissng 0 P lubie a0 R ful e Revuimed
fPhcne: 210-833.5623 Capind Oy Commad Amarney Amarney

cell phene: 210-333-1134 o Pt UTRmiS e e FreSe O X Adsmisbtrate
fEmuk liaa_omelsafinoty uscourt. gov Amerney

¥ Sty Comnead

frrioe atsrnars Tame

e
i Fresing Juige v By Gvier of e Cours
= = of et esc Fro Tome Doie

(10 LA 1R FAME 40 MAILING ADDRISS i

Eapaymest 0 VES & 30
Travel Agency to be Used: Naticnal Travel Servica (NTS) v

Mational Travel Service (HTS)
07 Virginia Street East

Suite 100

Charleston, WV 25301
Phaone: (800) 445-0668
Fan:

Email:

[ Frst ] [ Provous | (et ] [Lama ] [ome]

70



CJA eVoucher for Attorneys | 71

Step 3

Click the Authorization Request tab or click Next on the progress bar. Complete all required fields
marked with red asterisks, and then click Add. The information appears in the table at the bottom of the
screen. Click Save.

Basic Info | - Authorization Request Documents Confirmation

Request For Travel*

* Required Fields

MName and Title of Person Traveling: Andrew Anders *

123 Way -
Address of Person Traveling: San Antonio, TX 78229
Travel From Location: San Antonio, TX =
Travel To Location: Los Angeles, CA =
Estimated Dates of Travel: 5/25-5/28 =
Travel Requested: = i Cost: ions for ing amounts for th | items:
Airline Tickets via CJA Government Travel Agency: 300.00| | Complete the estimated dollar amount for each applicable line.
Ground Transportation: 20.00| | The "Total Esti Cost" field is automatically calculated based
Subsistence (Hotels & meals): 100.00| | on the estimated amounts entered in the Travel line items.
Other: l:l Complete information for one traveler per form.
Total Estimated Cost: 420.00
Total Authorized:

Travel to talk to witness,

Purpose and Justification:

Court Notes:

travel ons. Actual cast of hotel and meals up to the established per diem rate. Expenses

* All travel and expenses must be in i with
for travel for one day or last day is up to the MALE rate.

To group by @ particular Header, drag th

Purpose and
Traveler  TravelFrom  TravelTo  Travel Dates =8 i i @
Justification
Andrew Anders San Antonio, TX  Los Angeles, CA 5/25-5(28 Travel to talk to witness. 420.00
1 Page 1 of 1 (1 items)
<= First | [ < Previous | [ Next> | [ Last>> Delete Draft Audit Assist

Step 4

Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and then add
a description of the attachment. Click Upload. The attachment and description are added to the voucher
and appear in the Description column.

Basic Info Authorization Request | Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoriall Browse...

Description |Trave| Receipts

Travel Receipts Delete View

(=<t ] [ < Previous | [Wext> [ Taso> ]

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Step 5

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the
authorization, which automatically time stamps it. Click Submit.

Basic Info Services E Doc t:
Confirmation
1. CIR/DISTDIV.CODE 2. PERSON REFRESENTED [VOUCHER NUMEER.
101 Jlebediah Branson
3. MAG. DET/DEF NUMBER 3.DIST. DEL/DEE NUMBER 5. APPEALS. DK T/DEF NUMBER . OTHER DKIT/DEF NUMBER
[1:14-CR-08803-1-AA
7 IN CASEMATIER OF(Case Name) 3 PAYMENT CATEGORY O TVFPE FERSON REFRESENTED T0. REPRESENTATION TYPE
) [Felony (including pre-trial diversion -
[USA v. Branson o alleged felony) Adult Defendant |Criminal Caze
11 OFFENSE(S) CHARGED

15:1823 F INSPECTION VIOLATION PENALTIES

REQUEST AND AUTHORIZATION FOR TRANSCRIFT
17, PROCEEDING IN WHICH TRANSCRIFT IS 10 BE USED
Transcipt
13 PROCEEDING T0 BE TRANSCRIBED (Destribe specyically). NOTE. The 0ial (Fa=crins are 1ot 10 InCLude prosecution epening
Transcription
T4 SPECLAL AUTHORIZATIONS

JUDGE'S INITIALS

A Apportioned Cost %% of transeript with

B. 0 14-Day 0 Expedited 0 3-Day 0 Daly o0 Howly 0 Realtime Unedited

C. o Prosecution Opening Statement © Prosecution Argument 0 Prosecution Rebuttal
o Defense Opening Statement o Defense Argument o Voir Dire o Jury Instructions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transcript services to persons proceeding under the Criminal Justice Act.

15, ATTORNEY'S STATEMENT 16. COURT ORDER

As the attorney for the person represented who 1s managed above, [ Financial eligibility of the person represented having been established to

hereby affinm that the transcript requested is necessary for adequate the Court's satisfaction the authorization requested in Item 15 is hereby

representation, [, therefore, request auth to obtain the granted.
services at the expense of the United States pursuant to the Criminal
Justice Act, Albert Albertson
Andrew Anders /8/ 172172016 14:48:16 Signature of Presiding Judge or By Order of the Court
Signature of Attormey Date 012172016
Andrew Anders Date of Order MNunc Pro Tunc Date
Printed Name

Telephone Number: 210-833-3623

CLAIMS FOR SERVICES

17COURT REPORTER TRANSCRIBER 5TATUS 15, PAVEE 'S NAME AND ADDRESS
. LeVar Expert, Inc.
@ Official o Contract o Transcriber o Other AO-CMSO
19, SOCTAL SECURITY NUMBER OR EMFLOVER ID NUMBER OF PAYEE Tong ‘%g %gé"“ us
one: 202-502-2065
TIN: 3003000
10 TRANSCRIPT Iﬁgﬁiﬁ“ NO. OF PAGES RATE PER PAGE SUB-TOTAL }5?531:#3?;; TOTAL
Original vee detail [(] vee detail $0.00 vee detail W.G(I
Copy see detail ] vas detail 50.00 see detail $0.00
Expenses (Jemize)] 30.00
TOTAL AMOUNT CLADIED: $0.00
21 CLAIMANT CERTIFICATION OF SERVICE FROVIDED
Vhrchy certify thas s e ad i cornect, ased hat | have ot sessght or receivd e sram sy ciher
Si of Date:
ATTORNEY CERTIFICATION
2} CERTIFICATION OF ATTORNEY OR CLERK I hereby certify that the services were rendered and that the transcript was received
Signature of Attorney or Clerk Date
APPROVED FOR PAYMENT -- COURT USE ONLY.
73, AFFROVED FOR PAYMENT
Signature of Judge or Clerk of Court Date Approved Amount
Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes

] 1 swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:12:0

«First_| [ < Previous || Next> | [ Last» Save
=
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A confirmation screen appears, indicating the previous action was successful and the voucher has been
submitted. Click the Home Page link to return to the home page. Click the Appointment Page link if you
wish to create an additional document for this appointment.

o v Fuss besn subewitted for parpement. Vs sl receee 8 nod o bon f e nesd mone detals,
Pl heepy B frlenan]) wourher rumber Sar yoLr fu [e0mns:

0101.0000162

[imene

Creating a CJA-26 Voucher

This is a request and justification for expenses outside the statutory limits.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

On the Appointment page, in the Create New Voucher section, click the Create link next to CJA-26.

CIA-26 [ Create |
Statement for a Compensation Claim

in Excess of the Statutory Case
Compensation Maximum: District

Court

The Basic Info page appears. Enter the details for information required. Click Save.

¥ Dask Info

Basic Info
101 ieteciah Bransca
2 T T STEIT
114 CR OB L A
IR TFRTIIST CTTL0RT i
A v Hranacn otony (mcluebing poe wial dersion | 4 Dt borminal Case
(T GRTEay OIS
13130% F INEPECTION VIOLATION PEMALTIES
R e TOTTT G
e Aades Tt Sa o Pt
1140 Mtain Sirwet Aucaen G g,
Ammsmin TX TE2I0 O LlunsdComsd [ OAptng 0 PSabihe P 2 5 o Retad
[Phone: 108335023 fCapl Outy Cramd .
[ell Iﬁﬂ::ln !ﬁili}l B N EELTY © TRwshel a° Lt LT JT
T st scous i Sty Comaied
E— -
e
8 Frusding Jusge e B Ondar ol e Ceut
Albr Albartics,
L LW TR A A A A of vt s Fre Tome Dk
3008
Raparment € VIS 8 N0
Amaunt Requested | | At Agpoaved
Pre Triad Hours Tetal Howes | | [ Dther o
B of Count [ | heemier of Co-Dafandants | |
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Step 3

Click the Justification tab or click Next on the progress bar. On the Justification page, enter information
in the text fields, and then click Save.

Basic Info | I* Justification Documents Confirmation

Justification

3. Describe discovery materials (nature and volume) and/or discovery practices which are a noteworthy factor in the number of hours
daimed.

4, List and describe motions, legal memoranda, jury instructions, and sentencing documents, or legal research not resulting in such, which
are a noteworthy factor in the number of hours claimed and which were drafted originally for this case (do not include standardized
motions, etc., unless content was modified significanthy).

5. Summarize investigation and case preparation (e.9., number and accessibility of witnesses interviewed, record collection, document
organization) which are a noteworthy factor in the number of hours daimed.

6. Explain, if noteworthy, impact on the number of hours claimed of investigative, expert, or other services used (CJA 21 voucher)

7. Describe whether any of the following client considerations are a noteworthy factor in the number of hours claimed and explain each:
communication with client/family, language difference, accessibility of client, or other

8, Explain any expense (items 17 and 18 of the CJA 20 voucher) greater than $500

9. Explain any other noteworthy circumstances regarding the case and the representation provided to support this compensation request.
Indlude, if applicable: (3) negotiations with U5, attorney s office or law enforcement agency; (b) complexity or novelty of legal fesues and factual
romp.fexﬂy“ (c_J .fespon.nrﬁﬁbm involved measured by the magnitude and importance of the case; (d) manner in which duties were performed and

¢, professionalism, and judgment reguired of and used by counsel: {e) nature of counsel’s practice and hardship or injury
.&mrﬂer centation; and (1) any extraordin ressure of ime or other factors under which senvices were rendered,

| p—
«First |[ < Previous |[ Mext> |[ Last» Delete Draft Audit Assist
— |
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Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and then add
a description of the attachment. Click Upload. The attachment and description are added to the voucher
and appear in the Description column.

|* Basic Info |» Justification | Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)

File C:\UsersUaimeLongoﬁa\l

Description | Document *

Upload
Deascription Dalate View
Dacument Delete View

[Pt ] [<Proviow |[_ o> | tt> |

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the

authorization, which automatically time stamps it. Click Submit.

Basic Info Justification Documents Confirmal

Confirmation

SUPPLEMENTAL INFORMATION STATEMENT FOR A COMPENSATION CLAIM IN EXCESS OF THE STATUTORY CASE
COMPENSATION MANIMUM: DISTRICT COURT

THIS FORM PROVIDES INFORMATION TO SUFPORT COUNSEL’S CLAIM THAT THE REPRESENTATION GIVEN WAS IN AN
EXTENDED OF. COMPLEX CASE, AND THAT THE EXCESS PAYMENT IS NECESSARY TO PROVIDE FAIR. COMPENSATION.
PARAGRAPH 2.22 B(3) OF THE GUIDELINES FOR THE ADMINISTRATION OF THE CRIMINAL JUSTICE ACT, VOLUME VII, GLIDE I?
JUDICIARY POLICIES AND PROCEDURES, DEFINES THE TERMS “EXTENDED™ AND “COMPLEX,” AND SUGGESTS CRITERIA FOR

DETERMINING “FAIE. COMPENSATION ™ THIS FORM SERVES AS COUNSEL'S MEMORANDUNM REQUIRED BY PARAGRAPH 2.22
(2) OF THOSE GUIDELINES, AND DOES NOT REPLACE ANY OTHER. DOCUMENTATION REQUIRED TO SUPPORT THE PAYMENT
REQUEST. IF EXTRA SPACE IS NEEDED, ATTACH ADDITIONAL SHEETS OF PAPER.

ATTORNEY NAME: Andrew Anders

CASE NAME: USA v. Branson

DOCKET NUMBER: 1-14-CR-08803-AA |DEFENDANT NUMBER: 1 [ VOUCHER NUMBER:

1 |PERIOD OF APPOINTMENT (DATES): 3/3/2014

TOTAL NUMBER OF IN-COURT HOUES: 0
PRETRIAL HEARINGS: 0 TRIAL: 0 SENTENCING HEARINGS: 0 ALL OTHER IN-COURT: (
TOTAL NUMBER OF OUT-OF-COURT HOURS: 0

2 | OFFENSES CHARGED: 15:1825F INSPECTION VIOLATION PENALTIES

NUMBER OF COUNTS CHARGED: 0 [NUMBER OF CO-DEFENDANTS: 0

OTHER PENDING CASES (DOCKET NUMBERS) OF DEFENDANT DURING REPRESENTATION:
IF APPLICABLE, SENTENCING GUIDELINE RANGE FOUND BY THE COURT FOR SENTENCING:

WAS A MANDATORY MINIMUM FOUND OR AT ISSUE AT SENTENCING? o YES v NO

3 | DESCRIBE DISCOVERY MATERIALS (NATURE AND VOLUME) AND/OR DISCOVERY PRACTICES WHICH ARE A
NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED:

LIST AND DESCRIBE MOTIONS, LEGAL MEMORANDA, JURY INSTRUCTIONS, AND SENTENCING DOCUMENTS, OR LEGAL
n RESEARCH NOT RESULTING IN SUCH, WHICH ARE ANOTEWORTHY FACTOR IN THE NUMBER. OF HOURS CLAIMED AND
WHICH WERE DRAFTED ORIGINALLY FOR THIS CASE (DO NOT INCLUDE STANDARDIZED MOTIONS, ETC., UNLESS
CONTENT WAS MODIFIED SIGNIFICANTLY):

SUMMARIZE INVESTIGATION AND CASE PREPARATION (E.G., NUMBER AND ACCESSIBILITY OF WITNESSES
§ | INTERVIEWED, RECORD COLLECTION, DOCUMENT ORGANIZATION) WHICH ARE A NOTEWORTHY FACTOR IN THE
NUMBER OF HOURS CLAIMED:

EXFPLAIN, IF NOTEWORTHY, IMPACT ON THE NUMBER. OF HOURS CLAIMED OF INVESTIGATIVE, EXPERT, OR OTHER
SERVICES USED (CJA 21 VOUCHER):

CHECK WHETHER ANY OF THE FOLLOWING CLIENT CONSIDERATIONS ARE A NOTEWORTHY FACTOR [N THE NUMBER
7 | OF HOURS CLAIMED AND EXPLAIN EACH: COMMUNICATION WITH CLIENT/FAMILY, LANGUAGE DIFFERENCE,
ACCESSIBILITY OF CLIENT, OTHER.

8 | EXPLAIN ANY EXPENSE (ITEMS 17 AND 18 OF THE CJA 20 VOUCHER) GREATER THAN $300:

EXNPLAIN ANY OTHER NOTEWORTHY CIRCUMSTANCES REGARDING THE CASE AND THE REPRESENTATION PROVIDED
TO SUPPORT THIS COMPENSATION REQUEST:

INCLUDE, IF APPLICABLE: (A) NEGOTIATIONS WITH U.S. ATTORNEY'S OFFICE OR LAW ENFORCEMENT AGENCY; (B)
COMPLEXITY OR. NOVELTY OF LEGAL ISSUES AND FACTUAL COMPLEXITY, (C) RESPONSIBILITIES INVOLVED MEASURED BY
THE MAGNITUDE AND IMPORTANCE OF THE CASE; (D) MANNER. IN WHICH DUTIES WERE PERFORMED AND KNOWLEDGE,
SKILL EFFICIENCY, PROFESSIONALISM, AND JUDGMENT REQUIRED OF AND USED BY COUNSEL; (E) NATURE OF COUNSEL'S
PRACTICE AND HARDSHIP OR INJURY RESULTING FROM THE REPRESENTATION; AND (F) ANY EXTRAORDINARY PRESSURE
OF TIME OR OTHER FACTORS UNDER WHICH SERVICES WERE RENDERED.

Signature of Attorney Date Signed Hequested Amount

Andrew Anders

Signature of Presiding Judge Date Signed Tudge Code Approved Amount

Signature of Chief Judge, Court of .

Appeals (or Delegate) Date Signed Judge Code Approved Amount
Attention: The notes you enter will be available to the next approval level.

Public/Attorney

Notes

v I swear and affirm the truth or correctness of the above statements

Date: 4/20/2020 22:37:34 0 Submit

«First || < Previous || Wext> |[ Last» Save
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Click the Home Page link to return to the home page. Click the Appointment Page link if you wish to
create an additional document for this appointment.

[ Success |

Yiouar wenachier b beven pubmitted for payment. You vill receive & notification if we need more detals.
Plnase ke the followrg voucher rumber for your o resondss

0101.0000167

Back bo:

Home Page
Appointment Page






