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ACCESS TO DIGITAL AUDIO FILES OF SELECT COURT PROCEEDINGS VIA 
PERSONAL COMPUTER OR MOBILE DEVICES 

To access a digital audio file embedded in a PDF document docketed through CM/ECF, please take the following actions. 

From a Personal Computer:   
1. Access Audio File Document.  Click on the audio file document link from either the CM/ECF docket page or from a Notice 

of Electronic Filing.  The embedded audio file document page will appear. 
 

 
 

2. Locate the Acrobat Tool Bar.  If using Internet Explorer as your web browser, right click anywhere on the document page 
and select ‘Show Navigation Pane Buttons.’  The Acrobat tool bar will appear on the left side of the page.  In the alternative, 
center your curser at the bottom of the document page to reveal the hidden ‘save/print’ tool bar.  Click on the Acrobat 
symbol at the far right, which will reveal the Acrobat tool bar.  If using Mozilla Firefox as your web browser, click on the 
‘toggle sidebar’ icon located at the top left of your screen to access the Acrobat tool bar.  Please call the Clerk’s office if you 
have any problems at 816-512-1800 and we’ll do our best to assist. 
 

3. Play Audio.  Click on the ‘file’ icon (the paperclip located in the middle of the Acrobat toolbar).  A file link will appear.  
Double click on the file link and the audio file will begin playing after a few seconds.  Adjustments may need to be made to 
your media player software to ensure that that the audio plays properly. 
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From a Mobile Device (iPhone or iPad): 

1. Access Audio File Document.  Tap on the audio file document link from either the CM/ECF docket page or from a Notice 
of Electronic Filing.  The embedded audio file document page will appear. 
 

2. Locate the Acrobat Tool Bar.   
 

a. Tap near the top of the screen and the ‘open in’ feature will appear. 
 

b. Tap on the ‘open in’ icon and then tap on the ‘Adobe Acrobat’ icon.  The Acrobat tool bar should appear at the 
bottom of the screen. 

 
c. Please call the Clerk’s office if you have any problems at 816-512-1800 and we’ll do our best to assist. 

 
3. Play Audio.  Click on the ‘file’ icon (the paperclip located on the far right of the Acrobat toolbar).  A file link will appear.  

Double click on the file link and the audio file will begin playing after a few seconds.  Adjustments may need to be made to 
your media player software to ensure that that the audio plays properly. 
 
 

 
  


